UNATEGO CENTRAL SCHOOL DISTRICT
BOARD OF EDUCATION
TENATIVE
ORGANIZATIONAL MEETING

JULY 81,2019
6:00 P.M.
UNATEGO MIDDLE SCHOOL/SR, HIGH SCHOOL
ROOM #93

Call to order by Clerk French

Oath of Office administered to re-elected Board member Jay MeDermott
by Board Clerk, Joan French

Roll Call

Flag Salute

Adopt Agenda

Election of Board of Education Officers:

a. President Nomination & Election
b. Vice-President Nomination & Election

Oath of Office to President and Vice-President by Board Clerk
Appointment of Officers:

District Clerk — Joan French - $5,266.00

District Treasurer — Amber Birdsall — no salary

Deputy Treasurer — Patti Loker — no salary

Deputy Purchasing Agent — Colleen Cioccari— no salary

Tax Collector — Amber Birdsall

Oath of office to District Clerk by Board of Education President
Oath of office to other officers present by Board Clerk

Rme e T

Corporate Appointments

a. School Attorneys — Hogan, Sarzynski, Lynch, DeWind & Gregory,
LLP.

b. Independent Auditor — D’Arcangelo & Co.,LLP

¢. Physicians — Bassett Healthcare & Fox Health Care
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10. Personnel Appointments

a. Board Spokesperson — Board President

b. Information Access Officer — Superintendent Richards

c¢. Records Management Officer — Colleen Cioccari

d. Attendance Officers -Martha Vanderlip and Matt Hafele

e. Internal Claims Officer - @ DCMO

f. Trustee for Workers’ Compensation Alliance

g. Alternate Trustee for Worker’s Compensation Alliance

j. Title I Programs Coordinator — Patti Hoyt- $3500 (per UAA
contract)

k Title IX Officer — Patricia Loker

l.  Purchasing Agent — Dr. David Richards — no salary (duthorized Representative for all
Federal programs including; E-Rate and Child Nutrition, and Designated Custodian for the
general fund, building fund, child nutrition fund, bond fund, activity fund, all federal
programs including E-Rate, all state programs, and all other school programs and activities
not listed for the 2019-2020 school year).

m. BOE /District Committees 2019-2020 (draft enclosed)

n. HIPPA Officer — Patricia Loker

0. Cobra Representative — Patricia Loker

p. Medicaid Compliance Officer — Katherine Mazourek

q. District Registrar — Sherry Maruszewski — $2,440

r. Lead Evaluators — Principals and Director of Special Programs

s. Site Master — Colleen Cioccari - $2,060

t. Athletic Director — Matt Hafele - $18,303

u. Substitute Registry Coordinator — Tara Nichols at current hourly rate

v. Dignity Act Coordinators Building Levels — Principals

w. District Lead Custodian — Will Clark - $3,294

X. District Wellness Coordinator — Jennifer Barnes

11.  Designation

a. Bank Depositories — Community Bank
Citizens
Trustco Bank
NBT Bank
JP Morgan Chase
DCMO Cooperative Banks
NYCLASS

b. Official Newspaper — The Daily Star with exceptions
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12. Authorizations

a. Petty cash funds - $100 each — Superintendent David S. Richards,
and Mike Snider.

b. Superintendent may approve attendance at conferences, conventions, etc., for the
2019-2020 school year; not to exceed budgeted amounts

¢. Treasurer may sign all checks. In the absence of the treasurer the
deputy treasurer is authorized to sign checks

d. The Superintendent may make budget transfers as needed. These
transfers will not exceed $20,000 each.

e. The Business Manager may make budget transfers as needed. These
transfers will not exceed $5,000 each.

f. Certify payroll — Superintendent Richards

Apply for grants and aid — Superintendent Richards

Authorize the BOCES Career and Technical Education

Adyvisory Council to serve as the Technical Education Advisory for

Unatego

=0

13. Bonding

a. District Treasurer - $1,000,000
b. Tax Collector - $1,000,000
¢. Public School Employee Blanket Bond - $10,000

14. Other Items

a. Mileage reimbursement for private vehicle use on school business
IRS rate

b. Mileage rate for district owned buses by outside organizations —
$3.00/mile

¢. Building use rates — Cafeteria dining room, classrooms - $7.00/hr
kitchen, auditorium, gym - $10.00/hr

d. All support services personnel usage will be billed $24.50

per hour.

Adopt all board policies, Code of Ethics and Code of Conduct as

previously presented

Accept dates and times for Board of Education Meetings 2019-2020

(draft enclosed)

.

]
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15. Substitutes rates:
a. Aide

Cafeteria

.

Nurse

Clerical
Mechanic Helper
Bus Driver
Cleaner

R e A

LTA
LTA (non-certified)

& E

Teachers (certified)

i

Retired Teachers (all)
m. Tuition Rates:

n. Other Compensations:

Summer In — Service

16. Annual appointments/designations of the organizational meeting are
concluded at this point and exempt session for CSE recommendations

are taken

$11.10 (7/01/19-12/30/19)
$11.80 (12/31/19-6/30/20)
$11.10 (7/01/19-12/30/19)
$11.80 (12/31/19-6/30/20)
$18.00

$12.30

$11.80

$14.00

$11.10 (7/01/19-12/30/19)
$11.80 (12/31/19-6/30-20)
$85.00

$11.10 (7/01/19-12/30/19
$11.80 (12/31/19-6/30/20)
$95.00

Teachers (non-certified) $85.00
$100.00
$1,900 per semester (19-20)

$100.00/day, as approved by the
Superintendent, not to exceed budgeted

amount



BOE/DISTRICT COMMITTEES 2019-2020

COMMITTEE MEMBERS

BUDGET Dick Downey
Lew Keyser
Cindy O’Hara

BLDGS/GROUNDS David Clapper
Ken Olsen
Jim Salisbury

CURRICULUM Jay McDermott (Chair)
Dick Downey
Julie Lambiaso
Cindy O’Hara
Dr. David Richards

POLICY Jay McDermott
Byron McMichael
Ken Olsen
Dr. David Richards

AUDIT Dick Downey
Lew Keyser
Byron McMichael
Cindy O’Hara
Scott White

SAFETY COMMITTEE Peter Grunder
Patti Hoyt
Julie Lambiaso
Katherine Mazourek
Ruth Modinger
Ken Olsen
Dr. David Richards
Brian Trask

WORKER’S COMPENSATION Byron McMichael, Trustee
Jay McDermott, Alternate Trustee



oy

UNATEGO CENTRAL SCHOOL
Board of Education
Meeting Dates
Executive/Exempt Session: 6:30 pm
Open Session: 7:00 pm

~2019-2020

JULY

AUGUST

SEPTEMBER

OCTOBER

NOVEMBER

DECEMBER

JANUARY

FEBRUARY

MARCH

APRIL

MAY

JUNE

01 (Organizational/Regular Mtg, 6:30 p.m.)
15

05
19

09* (Unatego Elementary)
23*

07
21

04
18

02
16

06
27*

10%
24+

09*
23*

20 (BOCES date)

04 (Annual Budget Hearing 6:30 p.m.)

04 Board Meeting immediately after hearing
18

19 (Budget Vote)

01
15

*These dates are not on the first or third Monday of the month.




UNATEGO CENTRAL SCHOOL DISTRICT
TENTATIVE
EXEMPT SESSION
TO DISCUSS CSE RECOMMENDTIONS

6:30 P.M.
JULY 1, 2019
BOARD OF EDUCATION MEETING
ROOM #93
UNATEGO MS/HS CENTRAL SCHOOL

1. ROUTINE MATTERS

1.1  Adopt Agenda
1.2 Approve regular board meeting minutes June 17, 2019
1.3 Approve special board meeting minutes June 21, 2019

2. PUBLIC COMMENT

3. PRESENTATIONS

3.1 Administrator’s Report
3.2 Superintendent’s Report — Dr. David S. Richards

4. ADMINISTRATIVE ACTION

4.1  Approve CSE recommendations (7.1.19 G1)

4.2  Approve bids for Milk for the 2019-2020 school year (7.1.19 G2)

4.3  Approve bids for Ice Cream for the 2019-2020 school year (7.1.19 G3)

4.4  Approve Bread Bid for the 2019-2020 school year (7.1.19 G4)

4.5  Approve 2019-2020 Free and Reduced Price Income Eligibility
and Policy (7.1.19 G5)

4.6  Approve agreement between Mary Imogene Bassett Hospital and
Unatego Central School District (7.1.19 G6)

4.7  Approve the 2019-2020 LINKS Team (7.1.19 G5)

4.8 Approve sports merger between Unatego CSD and Franklin CSD for
Varsity Boys Soccer for the 2019-2020 school year (7.1.19 G6)

4.9 Approve sports merger between Unatego CSD and Franklin CSD for
Varsity/Modified Football for the 2019-2020 school year (7.1.19 G7)

4.10 Approve sports merger between Unatego CSD and Unadilla Valley CSD
for Varsity/JV/Modified Wrestling for the 2019-2020 school year (7.1.19
GS8)

4.11 Approve returning non-teaching substitutes for the 2019-2020 school
year (7.1.19 UC1)

4.12 Approve returning substitute teachers for the 2019-2020 school year
(7.1.19 C1)

4.13 Approve Zach Nages substitute summer cleaner (7.1.19 UC2)
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4.14
4.15
4.16
4.17
4.18
4.19
4.20
4.21
4.22
4.23

4.24

Approve Tentative Successor Agreement between Unatego CSD and
Unatego Aides’ Association (7.1.19 G9)

Approve Tentative Successor Agreement between Unatego CSD and
Unatego Nurse & Clerical Association (7.1.19 G10)

Approve Tentative Successor Agreement between Unatego CSD and
Unatego Non-Teaching Association (7.1.19 G11)

Reaffirm Department Chairperson and Lead Teacher positions
(7.1.19 C2)

Appoint Qualified Lead Evaluators for classroom teachers (7.1.19 C3)
Appoint Qualified Lead Evaluator for principals (7.1.19 C4)

Appoint teachers for the Kindergarten Boot Camp and Pre-First
Boot Camp (7.1.19 C5)

Appoint aides for the Kindergarten Boot Camp and Pre-First Boot
Camp (7.1.19 UC3)

Appoint Kristen Sousa substitute Food Service Food Work (7.1.19 UC4)
Appoint (2) Summer Food Service Workers for the 2019 Summer
Feeding at Unatego Community Church and Unatego Elementary
(7.1.19 UCS)

Appoint Nicole Davis Keyboard Specialist (7.1.19 UC6)
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5. PUBLIC COMMENT
6. ROUND TABLE DISCUSSION/QUESTIONS

7. EXECUTIVE SESSION (IF NECESSARY)

8.

Upon a majority vote of its total membership, taken in open meeting
pursuant to a motion identifying the general area of the subject or
subjects to be considered, a public body may conduct an executive
session for the below enumerated
purposes only, provided, however, that no action by formal vote shall
be taken to
appropriate public moneys:

A. matters which may imperil the public safety if disclosed;

B. any matter which may disclose the identity of a law enforcement
agent or informer;

C. information relating to current or future investigation or
prosecution of a criminal

offense which would imperil effective law enforcement if disclosed;
D. discussions regarding proposed, pending or current litigation;
E. collective negotiations pursuant to article fourteen of the civil
service law;

F. the medical, financial, credit or employment history of a particular
person or

corporation, or matters leading to the appointment, employment,
promotion, demotion,

discipline, suspension, dismissal or removal of a particular person or
corporation;

G. the preparation, grading or administration of examination; and
H. the proposed acquisition, sale or lease of real property or the
proposed acquisition

of securities, or sale or exchange of securities held by such public
body, but only when

publicity would substantially affect the value thereof;

I. any matter made confidential by federal or state law.

ADJOURN
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4.1

7.1.19 G1

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve CSE recommendations as presented.

4.2

7.1.19 G2

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve Milk bid to Bill Brothers for the 2019-2020 school year
as presented.

4.3

7.1.19 G3

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the Ice Cream bid to Hershey’s Ice Cream for the 2019-
2020 school year as presented.

4.4

7.1.19 G4

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the Bread Bid for the 2019-2020 school year to Bimbo.

4.5

7.1.19 G5

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the 2019-2020 Free and Reduced Price Income
Eligibility and Policy as presented.

4.6

7.1.19 G6

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the agreement between Mary Imogene Bassett Hospital
and Unatego Central School district as presented.

4.7

7.1.19 G5

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the 2019-2020 LINKS Team as presented.
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4.8

7.1.19 G6

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve sports merger between Unatego CSD and Franklin CSD
for Varsity Boys Soccer for the 2019-2020 school year as presented.

4.9

7.1.19 G7

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve sports merger between Unatego CSD and Franklin CSD
for Varsity/Modified Football for the 2019-2020 school year as presented.

4.10

7.1.19 G8

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve sports merger between Unatego CSD and Unadilla
Valley CSD for Varsity/JV/Modified Wrestling for the 2019-2020 school year as
presented.

4.11

7.1.19 UC1

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve returning non-teaching substitutes for the 2019-2020
school year.

4.12

7.1.19 C1

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve returning substitute teachers for the 2019-2020 school
year as presented.

4.13

7.1.19 UC2

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve Zach Nages substitute cleaner for the 2019 summer as
presented.

4.14

7.1.19 GY

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the Tentative Agreement for a Successor between
Unatego CSD and Unatego Aides Association as presented.
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4.15

7.1.19 G10

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the Tentative Agreement for a Successor between
Unatego CSD and Unatego Nurse & Clerical Association as presented.

4.16

7.1.19 G11

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby approve the Tentative Agreement for a Successor between
Unatego CSD and Unatego Non-teaching Association as presented.

4.17

7.1.19 C2

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby reaffirm Department Chairpersons and Lead Teachers for the
2019-2020 school year as presented.

4.18

7.1.19 C3

BE IT RESOLVED THAT Patricia Hoyt, Julie Lambiaso, Katherine Mazourek and
Mike Snider are hereby certified as Qualified Lead Evaluators of classroom
teachers having successfully completed the following training requirements
prescribed in 8 NYCRR §30-2.9 (b):

(1) The New York State Teaching Standards, and their related elements and
performance indicators/the Leadership Standards and their related
functions;

(2) Evidence-based observation techniques that are grounded in research;

(3) Application and use of the student growth percentile model and the value-
added growth model as defined in 8 NYCRR §30-2.2;

(4) Application and use of the State-approved rubrics selected by the Unatego
Central School District for use in the evaluation of classroom teachers,
including training on the effective application of such rubric to observe a
classroom teacher’s practice;

(5) Application and use of the assessment tools that the Unatego Central School
District utilizes to evaluate its classroom teachers, including, but not limited
to structured portfolio reviews; student, parent, teacher, community
feedback; professional growth goals; school improvement goals, etc.;
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(6) Application and use of the State-approved locally selected measures of
student achievement used by the Unatego Central School to evaluate its
classroom teachers;

(7) The scoring methodology utilized by the Department and the Unatego
Central School District to evaluate a classroom teacher under 8 NYCRR §30-
2, including:

(a) how scores are generated for each subcomponent and the composite effectiveness
score of classroom teachers, and

(b) application and use of the scoring ranges prescribed by the Commissioner for
the four designated rating categories used for the overall rating of classroom
teachers and their subcomponent ratings; and

(8) Specific considerations in evaluating classroom teachers of English language
learners and students with disabilities.

Training on the use of the Statewide Instructional Reporting System, also required
by 8 NYCRR §30-2.9 (b), will be provided once the NYS Education Department
makes available the information required for such training.

This certification has been issued in accordance with the process for certifying lead
cvaluators described in the Unatego Central School District’s annual professional
performance review plan.

4.19

7.1.19 C4

BE IT RESOLVED THAT David S. Richards is hereby certified as 2 Qualified Lead
Evaluator of building principals having successfully completed the following
training requirements prescribed in 8§ NYCRR §30-2.9 (b):

(1) The New York State Teaching Standards, and their related elements and
performance indicators/the Leadership Standards and their related
functions;

(2) Evidence-based observation techniques that are grounded in research;

(3) Application and use of the student growth percentile model and the value-
added growth model as defined in 8§ NYCRR §30-2.2;

(4) Application and use of the State-approved rubrics selected by the Unatego
Central School District for use in the evaluation of building principals,
including training on the effective application of such rubric to observe a
building principal’s practice;

(5) Application and use of the assessment tools that the Unatego Central School
District utilizes to evaluate its building principals, including, but not limited
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(6) to structured portfolio reviews; student, parent, teacher, community
feedback; professional growth goals; school improvement goals, etc.;

(7) Application and use of the State-approved locally selected measures of
student achievement used by the Unatego Central School to evaluate its
principals;

(8) The scoring methodology utilized by the Department and the Unatego
Central School District to evaluate a building principal under 8 NYCRR §30-
2, including:

(a) how scores are generated for each subcomponent and the composite effectiveness
score of principals, and

(b) application and use of the scoring ranges prescribed by the Commissioner for
the four designated rating categories used for the overall rating of principals and
their subcomponent ratings; and

(9) Specific considerations in evaluating building principals of English language
learners and students with disabilities.

Training on the use of the Statewide Instructional Reporting System, also required
by 8 NYCRR §30-2.9 (b), will be provided once the NYS Education Department
makes available the information required for such training.
This certification has been issued in accordance with the process for certifying lead
evaluators described in the Unatego Central School District’s annual professional
performance review plan.

4.20

7.1.19 C5

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby appoint teacher Susan Hendricks (Kindergarten Boot Camp)
and Caroline Christiansen (Pre-First Boot Camp) 4hr./days effective August 5, 2019
— August 16, 2019, per teachers contact as presented.

4.21

7.1.19 UC3

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby appoint aides Robin Youngs (Kindergarten Boot Camp) and
Tamarah Brooks For (Pre-First Boot Camp), 4 hr./days August 5, 2019 — August 16,
2019, per aides contract.
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4.22

7.1.19 IC4

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby appoint (2) Summer Food Service Food Workers for the
Summer Feeding for Unatego Community Church and Unatego Elementary, July 8,
2019 — August 16, 2019 at a rate of $15.00 per/hr. as presented (Rena Barkman and
Mari Ruff).

4.23

7.1.19 UCS

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby appoint Kristen Sousa substitute Food Service Food Worker for
the Summer Feeding Program at a rate of $15.00 per/hr. as presented.

4.24

7.1.19 UC6

RESOLVED: Upon the recommendation of the Superintendent of Schools that this
Board does hereby appoint Nicole Davis, Keyboard Specialist, to a provisional
appointment pending Civil Service exam, at a rate of $13.00 per/hr. effective July
22,2019 as presented. (replaces, Janine Fox)



To: Dr. Dave Richards and the Board of Education
From: Kim Corcoran, Food Service Director

RE: Milk and Ice Cream Bid Award

Date: June 20, 2019

| would like to recommend Bill Brother’s Dairy for our milk — they are the only bidder.

| would like to recommend Hershey’s Ice Cream — they are the only bidder that will supply
ice cream freezers.

Copies of bids enclosed.

Thank you



School District: Unatego CSD

Coolers needed? (Include size, how many, and locations)

BOCES #

UOm

ITEM DESCRIPTION

Cartons (specify if 70 ct cases) Yes
Split case option (YES or NO?) Yes
Milk/Yes

Ice Cream/Yes

ESTIMATED QTY [Count =

Each Carton, Cup
as Listed]

or UOM

White Milk

27572

EACH

1% White Milk, 1/2 Gallons

27507

EACH

1% White Milk, 1/2 pints

23,500

27511

GAL

1% White Milk, gallons

40

27517

EACH

1% White Milk, hormone free, 1/2 pints

27518

EACH

1% White Milk, Lactaid, 1/2 pints

27519

CASE

1% White Milk, Lactaid, 12 Quarts/case

27520

QT

1% White Milk, Quarts

27514

GAL

2% White Milk, 1/2 gallons

27506

EACH

2% White Milk, 1/2 pints

27510

GAL

2% White Milk, gallons

27513

GAL

Skim White Milk, 1/2 gallons

27508

EACH

Skim White Milk, 1/2 pints

27512

GAL

Skim White Mmilk, gallons

27516

EACH

Skim White Milk, Hormone free, 1/2 pints

27515

GAL

Whole White Milk, 1/2 gallons

27505

EACH

Whole White Milk, 1/2 pints

27509

GAL

Whole White Milk, gallons

Flavored Milk

27522

EACH

1% Chocolate Milk, 1/2 pints

27523

EACH

Chocolate Skim Milk, 1/2 pints

106,000

27525

EACH

Chocolate Skim Milk, HORMONE FREE, 1/2 pints

27568

EACH

Chocolate Milk, 12 oz

27574

EACH

Whole Chocolate Milk, 1/2 Pints

y




27526 | EACH

Strawberry Skim Milk, 1/2 pints

27527 | EACH

Strawberry Skim Milk, HORMONE FREE, 1/2 pints

1,000

27569 | EACH

Strawberry Milk, 12 oz

935100 | EACH

1% Strawberry Milk - 1/2 pints

Dairy Free Milk

27564 | CASE

Pear| Organic Soymilk (creamy vanilla) - 8.25 oz, 24/case

27565 | CASE

Pear| Organic Soymilk (chocolate) - 8.25 0z, 24/case

27567 | CASE

Silk Soy Milk, Plain, 32 oz, 12/case

27578 | EACH

Almond Milk, 1/2 Gallons

Juices

27528 | EACH

Orange Juice, 4 oz. Cartons

3000

27529 | EACH

Orange Juice, 8 0z, Cartons

27530 | EACH

Orange luice, 16 oz. Bottles

27531 | EACH

Orange-Pineappie Juice, 4 0z Cartons

27532 | EACH

Orange Juice, 1/2 Gallons

27533 | EACH

Apple Juice, 4 o3z. Cartons

750

27534 | EACH

Grape Juice, 4 oz. Cartons

2250

27535 | EACH

Lemonade, 16 o7, Bottles

27536 | EACH

Fruit Punch, 16 oz, Bottles

Other Dairy Products

27537 | EACH

Cottage Cheese, Small Curd - 5¢

27538 | EACH

Cottage Cheese, Small Curd, low fat - 5%

27558 Qr

Buttermilk, Quarts

| 27559 | Doz

Eggs, Large Grade A, Dozen

27560 | DOz

Eggs, Medium, Grade A, Dozen

27561 | BOX

Half & Half Creamers, - 1 flyid 0z each, 100/box

27562 QT

Heavy Cream - Quart

27563 Qr

Half & Half - Quart

27573 | cAsE

Eggs 30 dozen medium/case

27552 | CASE

Cream Cheese, 1 0z cups/100-cs

20

27553 | CASE

Cream Cheese, .75 oz Cups/100-cs

27554 | CASE

Cream Cheese, LITE, 1 0z cups/100-cs

27555 | CASE

Cream Cheese, FAT FREE, 1 0z/100 per case

27556 | CASE

Butter Solids, 30/1 Ibs




’77566 EACH |Cream Cheese, 3#
27571 | cASE Individual Butter Pads, 720/Case 2
27540 [ EACH Sour Cream, Low Fat - S5#
27541 | CASE Sour Cream, 8 oz - 12/Case
27542 | CASE [Sour Cream, Non Fat 16 0z - 12/Case ]
27543 | CASE [sour Cream, 1 oz. Cups - 100/Case
27579 | EACH Sour Cream - 54 ]
Yogurt
27544 | EACH Assorted Flavoreq Yogurt - 4 oz. cups 5,280
27545 | EACH Assorted Flavored Yogurt - 1/2 pints (8 0z)
| 27546 | EACH Assorted Flavored Yogurt - 6 oz
27547 | EACH |Low Fat Yogurt - 8 0z. cup ]
27548 | EACH Assorted Flavored Yogurt, Low Fat - 5#
27549 | EACH [Plain Yogurt - 32 o;
27550 | EACH Vanilla Yogurt, Low Fat - 320z
27551 | EACH Vanilla Yogurt, Fat Free - 320z
27575 | EACH Strawberry Greek Yogurt - 24/4 o
27576 | EACH Blueberry Greek Yogurt - 24/4 o;
27577 | EACH Plain Greek Yogurt, Plain, Non Fat - 6/32 oz
Frozen Yogurt
27235 | BOX Chocolate Frozen Yogurt Cup, 4 0z, 24/box
27343 | TUB Frozen Yogurt, Vanilla, Low FAT, 3 gallon tub
27256 | BOx Fat Banang Cream Yogurt Twister Cup, No Fat, 3 oz 24/box
27257 | BOx Birthday Cake Yogurt Dessert Cup, No Fat, 3 o7 24/box ]
27258 | BOX Birthday Cake Yogurt Twister Cup, No Fat, 3 0z, 24/hox
27259 | BOx Cotton Candy Twister Cup, No Fat, 3 oz, 24/box 6
27260 | BOX [Sour Apple Twister Cup, No Fat, 3 0z, 24/box 28
27261 | BOX [Sour Blue Raspberry Twister Cup, No Fat, 3 0z, 24/hox
27262 | BOX Vanilla Yogurt Dessert Cup, No Fat, 4 oz, 24/box ]
| 27356 | BOX Raspberry Yogurt Cup, 4 0z, 24/box
27237 | BOX |Vanilla Yogurt Cup, 4 0z, 24/box ]
Fruit Bars / Cups
935095 ] BOX lCherry Blue Raspberry Juice Rush cup, 24/box E




BOX [Coconut Tropi-Kool Fruit Bar, 3.5 oz, 24/box
BOX Outrageous Orange Frozen Juice Bar, 3.5 0z, 24/box
BOX [Sour Apple-licioys Frozen Juice Bar, 3.5 oz, 24/box
BOX |Very Berry Frozen Juice Bar, 3.5 oz, 24/box
BOX (Wild Cherry Frozen Juice Bar, 3.5 0z, 24/box
BOX [Mixed Berry and Lemon Swirl Frozen Juice Cup, 3 0z, 24/box
-_B-a)? Orange Pineapple and Cherry Swirl Frozen Juice Cup, 3 0z, 24/box
27277 | BOX Orange Pineapple Frozen Juice Cup, 3 oz, 24/box
27278 | BOX Strawberry Pomegranate Frozen Juice Cup, 3 oz, 24/box L
27279 | BOX | Watermelon Frozen Juice Cup, 3 oz, 24/box N
27242 | BOX FrozFruit Chunky Pineapply Bar, 3.5 0z, 24/box
27243 | BOx FrozFruit Chunky Strawberries Bar, 3.5 0z, 24/box
27265 | BOX [Fruit Punch Bar 3 0z, 24/box e ]
27327 | CASE Lime Frozen Fruit Bar, 3.5 0z, 24/case
27328 | CASE Mango Frozen Fruit Bar, 3.5 0z, 24/case
27255 | BOX |Mango Tropi-Kool Fruit Bar, 3.5 oz, 24/box
27264 | BOX Pineapple Tropi-Kool Fruit Bar, 3.5 o7, 24/box
935096 | BOX Strawberry Mango Juice Rush Cup, 24/box 6
27250 | BOX Banana Tropi-Kool| Fruit Bar, 3.5 0z, 24/box ]
Italian Ice
27287 | BOX |Blue Raspberry italian Ice, 4 0z, 96/box
| 27286 | BOX Grape Italian Ice, 4 0z, 96/box
27284 | BOx Lime Italian Ice, 4 0z, 96/box
27285 | BOX Orange italian ice, 4 o7 96/box ]
Novelties - Bars
27353 | Box Jagc Birthday Cake Bar, 3 o7, 22/boy
27293 | BOX ABC/NSA Fudgie Bars, 2.5 0z, 24/box 14
27324 | BOX |Apple Cream Bar, 3 0z, 24/Box ]
935103 | BOX Banjo Bar - 36/box 14
27249 | Box Candy Crunch Bar, 3 oz, 24/box
27234 | BOX |Chocolate Cranch Bar, 3 0z, 24/box N
| 27354 | BOX Chocolate Scooter Bar, 3 oz, 36/box ] 6
27351 | Box Cotton Candy Bar, 3 0z, 24/box
27244 | Box Fudge Bar, 3 0z, 24/box
L —== 786, 3 07, 24/box —— S ]



27310 | BOX |ice Cream Bar, 3 oz, 24/box
934624 | BOX |ice Cream Sandwich - Chocolate Brownie Bar, 24/hox
934623 | BOX [ice Cream Sandwich - Salted Carmel Bar, 24/box
27336 | CASE Klondike Bars, 3 0z, 24/case
27322 | BOX Lime Cream Bar, 3 oz, 24/Box
934621 | BOX Cookies and Cream Low Fat Bar, 24/box
934620 | BOX [salted Caramel Brownie Crunch Low Fat Bar
27296 | BOX Chocolate Shortcake Ice Cream Bar, Low Fat, 3 0z, 24/box
27248 | BOX Cookies and Cream Bar, Low Fat, 2.7 0z, 24/box
27288 | BOX Fudge Bar, Low Fat, 3 oz, 24/box
27297 | BOX Strawberry Shortcake Ice Cream Bar, Low Fat, 3 0z, 24/box
27350 | BOX Orange Cream Bar, 3 oz, 24/box
27580 | BOX Sandwich Bar, 3 0z, 24/box
27236 | BOX Strawberry Crunch Bar, 3 0z, 24/box
27355 | BOX Strawberry Scooter Bar, 3 oz, 36/box
934611 | BOX [Swell Bar - ice cream bar, 24/box

Novelties - Cones
27348 | BOX |Cookies & Cream Cone, 3 0z, 24/box
27252 | BOX Crazy Cone, 3 0z, 24/box
27295 | BOX |Crumbled Cookie Cone, 3 0z, 24/box
935097 | BOX Chocolate Vanilla Twist Cone, Low Fat, 24/box
934614 | BOX Cookies and Cream Cone, Low Fat - 24/box
27300 | BOX |Ice Cream Cone, Low Fat, 4 oz, 24/box
27313 | CASE Mini Cones, 3 0z, No peanuts, 96/case
27331 | CASE Nutty Cone, 3 0z, 96/case
27246 | BOX [Mini Ice Cream Cone, Reduced Fat, 3 0z, 48/box
27299 | BOX |Vanilla and Chocolate Cone, 3 0z, 24/box
27346 | BOX |vanilla Cone, 3 0z, 24/box
27347 | BOX |Chocolate Cone, 3 0z, 24/box

Novelties - Cups
27333 | CASE Chocolate Ice Cream Cups, 3 oz, 48/case
934612 | BOX Cyclone Cups - Sour cyclone, individual cups, 24/box
934615 | BOX Chocolate Mint Dixje Cup, Low Fat, 3 oz plastic (no foam), 48/box
27239 | BOX |Cotton Candy Ice Cream Cup, Low Fat, 3 0z, 48/box




934619

BOX |Chocolate Sundae Dixje Cup, Low Fat "
934618 | BOX Strawberry Sundae Dixie Cup, Low Fat
27339 | CASE Orange Cream Cups, 3 oz, (plastic - no foam cups), 48/case 5
27315 | CASE Vanilla and Chocolate Cups, Reduced Fat, 4 og, 48/case __E-S_
27352 | BOX [sour Cherry Cup, 3 0z, 90/box
27334 | CASE Strawberry Ice Cream Cups, 3 0z, 48/case 5
27335 | CASE Vanilla Ice Cream Cups, 3 0z, 48/case 6
Novelties - Misc
934613 | Box Banana Fudge - Rocket pops, 24/box
27319 | CASE Orange Push ups, 3 oz, 48/case
| 27317 | CASE Popcicle Firecracker, 3 0z, 24/case
27318 | CASE Popcicle Scribblers, 3 0z, 24/case ]
27316 | CASE Pudding Pop, vanilla and chocolate swirl, 3 oz, 24/case
27320 | CASE Rainbow Push ups, 3 oz, 48/case
27338 | CASE [Twin Pops, 3 0z, 24/case
_‘2_7_342 TUB |Variety Tubs - Chocolate/Vanilla, 3 Gallons N
Novelties - Sandwiches
27240 | BOX [ice Cream Sandwich, Low Fat, 3 oz, 24/box 6
934616 | BOX Chocolate Brownie Batter Ice Cream Sandwich, Low Fat, 24/box 6
934617 | BOX Mint Ice Cream Sandwich, Low Fat, 24/box 6
27267 | BOX Vanilla Mighty Mini Sandwich, Reduced Fat, 3 oz, 24/box 34
27289 | BOX ABC Chocolate Ice Cream Sandwich, 3 0z, 24/box
Sherbert
| 27306 | BOx Chocolate Sherbert, 3 oz, 24/box 1
27305 | BOX Grape Sherbert, 3 0z, 24/box
27253 | BOx Lemon Sherbert Cup, 3.5 0z, 24/box
27307 | BOx Lemon Sherbert, 3 oz, 24/box
27304 | BOX [Lime Sherbert, 3 0z, 24/box
27308 | BOX Mango Sherbert, 3 o, 24/box
27263 | BOX Orange Sherbert Dessert Cup, 3 0z, 24/box
27302 | BOx Orange Sherbert, 3 0z, 96/box
27309 | BOX Rainbow Sherbert, 3 oz, 96/box
27303 | BOx Raspberry Sherbert, 3 0z, 96/box ]
(i New Items
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BOX Cherry Vanilla Dixie, 3 oz. 48/box
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BOCES | | AdjBid [ Bid Vendor Coolers | Total Annual
SR Description UOM | QTY | Price | Price Vendor Product # | Alt Information Included Amt
27511 |1% White Milk, gallons GAL 40 $3.15 | $3.15 |Bill Bros Dairy 25 Price Current Using Escalator w/ Coolers Yes $126.00
27507 |1% White Milk, 1/2 pints EACH| 23500 | $0.23 | $0.23 [Bill Bros Dairy 350 Price Current Using Escalator w/ Coolers Yes $5,444.95
27526 |Strawberry Skim Milk, 1/2 pints EACH| 1000 | $0.25 | $0.25 [Bill Bros Dairy 394 Price Current Using Escalator w/ Coolers Yes $249.50
27523 |Chocolate Skim Milk, 1/2 pints EACH [106000| $0.24 | $0.24 |Bill Bros Dairy 385 Price Current Using Escalator w/ Coolers Yes $25,387.00
27533 |Apple Juice, 4 0z. Cartons EACH| 750 | $0.17 | $0.17 [Bill Bros Dairy 994 Current Price w/ Coolers Yes $127.13
27534 |Grape Juice, 4 oz. Cartons EACH| 2250 | $0.20 | $0.20 |Bill Bros Dairy 993 Current Price w/ Coolers Yes $448.88
27528 |Orange Juice, 4 oz. Cartons EACH| 3000 | $0.19 | $0.19 |Bill Bros Dairy 150 Current Price w/ Coolers Yes $569.70
27561 |Half & Half Creamers, - 1 fluid oz each, 100/box BOX 3 $14.25 | $14.25 (Bill Bros Dairy 980 400/box Price Current Using Escalator w/ Coolers Yes $42.75
27552 |Cream Cheese, 1 0z cups/100-cs CASE| 20 | $24.75 | $24.75 [Bill Bros Dairy 12341 [Current Price w/ Coolers Yes $495.00
27544 |Assorted Flavored Yogurt - 4 oz. cups EACH| 5280 | $0.37 | $0.37 [Bill Bros Dairy |9815-9818|Current Price w/ Coolers Yes $1,931.95

$34,822.85



School District: Unatego Central School

Fresh Bread Requisition

BOCES # ESTIMATED, ITEM DESCRIPTION uom
Qry
Bagels
100531 Cinnaman Raisin Bagels, FRESH, 51% minimum Whole Grain, sliced, 2 oz. each, 72/case CASE
100531F Cinnamon Raisin Bagels, FRESH, 51% minimum Whole Grain, sliced, 3 oz. each, 72/case CASE
100552 Everything Bagels, FRESH, 51% minimum Whole Grain, sliced, 2 oz. each, 72/case CASE
100552A Everything Bagels, FRESH, 51% minimum Whole Grain, sliced, 3 oz. each, 72/case CASE
100315 Mini Bagels, FRESH, whole grain, Thomas' or equal, 15 oz each, 10 ct pkg PKG
100519 Onion Bagels, FRESH, 51% minimum Whole Grain, sliced, 2 oz. each, 72/case CASE
100519F Onion Bagels, FRESH, 51% minimum Whole Grain, sliced, 3 oz. each, 72/case CASE
100523F Plain Bagels, FRESH, 51% minimum Whole Grain, sliced, 2 oz. each, 72/case CASE
100523C Plain Bagels, FRESH, 51% minimum Whole Grain, sliced, 3 oz. each, 72/case CASE
100533 Sesame Seed Bagels, FRESH, 51% minimum Whole Grain, sliced, 2 oz. each, 72/case CASE
100533F Sesame Seed Bagels, FRESH, 51% minimum Whole Grain, sliced, 3 oz. each, 72fcase CASE
Donuts
7055 Donut Cakes - 12/pack, 19 oz weight Doz
100573 Donut Holes, FRESH, 144 ct/case CASE
100551 Glazed Donuts, FRESH, Individually wrapped, 96/2 oz CASE
100549 Sugar Donuts, FRESH, Individually Wrapped, 96/2 oz. per case CASE
Loaves
7027 100% Whole wheat Bread Loaves, .91 oz/slice min, round top, Friehoffer or equal, 22 slices/loaf, 20 oz EACH
7026 100% Whole Wheat Bread Loaves, 1.26 oz, wide slice #1489, Friehoffer or equal, 19-20 slices/loaf - 18 loaves/rack, 24 oz EACH
7028 100% Whole Wheat Bread Loaves, 22/1 oz slices/loaf, Friehoffer or equal, 24 oz EACH
7025 100% Whole Wheat Bread Loaves, Weight Watchers or equal, 16 oz wt, 20 slices/loaf EACH
23361 12 Grain Bread Loaves, min 51% whole grain, 14 slices/loaf, 24 oz weight, Freihofer or equal EACH
7029 Italian Style Bread Loaves, 1.0 slices min, Stroehmann #2215 or equal, 16 usable slices/loaf, 20 oz EACH
7032 Monk's Raisin Bread Loaves, no whole grain option, 16 slices/loaf, 16 oz weight, Stroehmann #8200 or equal EACH
23360 Oat Bread Loaves, min 51% whole grain, 18 slices/loaf, 24 oz weight, Freihofer or equal EACH
7031 Puliman Rye Bread Loaves, UNSEEDED, 24 usable slices/loaf, Stroehmann #2094 or equal, 24 oz EACH
23359 White Bread Loaves - Friehoffer or equal, 1 oz/slice min / pullman style, 26 usable slices/loaf, 22 oz EACH
Whole White Wheat Bread Loaves, Friehoffer #6739 or equal, 1 0z/slice min / pullman style, 1/2" STUB Wheat, 26 usable slices/loaf, 22
23358 oz EACH
Whole White Wheat Bread Loaves, min 51% whole grain, Friehoffer #3239 or equal, 1 oz/slice min / pullman style, 26 usable slices/loaf,
7024 680 24 0z EACH
Whole White Wheat Bread Loaves, min 51% whole grain, Friehoffer #5195F or equal, 1 o0z/slice min / pullman style, 22 usable slices/loaf,
23355 24 0z EACH
Misc
7053 English Muffin - White, easy split, 24 oz weight, Friehofer #9624 or equal - 12/pk EACH
23357 English Muffins - FRESH, 100% Whole Grain, Freihofer #7260F or equal, 12 ct, 24 oz EACH
15654 Flatbread - 51% whole grain, 5", 28 o2, 10 ct CASE
7052 Texas Toast - sliced, 17 siices/loaf, 22 oz weight, Friehoffers or equal EACH
Rolls / Buns
7045 Dinner Rolls, White, 16/pack, Friehofer #0349 or equal EACH
7046 1960 Dinner Rolls, Whole Wheat, 51% whole grain min, 140z wt, Friehofer or equal - 12/pkg EACH
7041 1260 Hamburger Buns - 4", 51% whole grain min, 32 oz weight, sliced, Friehoffer or equal - 16/pkg EACH
7035 Hamburger Buns - White, sliced, 24 oz weight/pack, Friefhoffer or equal - 16/pkg, 24 oz EACH
7033 Hotdog Buns - white, sliced, 24 oz weight, Friefhoffer or equal - 16/pkg, 24 oz EACH
7034 250 Hotdog Buns - White Wheat roll, 51% Whole Grain min, sliced, 2 oz equivalent - 16/pkg, 32 oz EACH




7048 600 Italian Sub Rolls, min 51% whole grain, 6", sliced, 12 oz, 6 count pkg CASE
7036 Sandwich Kaiser Rolls, 51% Whole Grain min, sliced, 24 oz weight, Friefhoffer or equal - 12/pkg EACH
7051 Steak Rolls, 51% whole grain option, pillow pack, 6", 48 rolls/pack, Friehofer #221 or equal EACH
23356 Steak Roll - Pillow Pack, Freihofer's #3990, 24 ct Doz
7044 Whole Grain Kaiser Rolls, 51% whole grain min, 3 oz each,12/pkg, 24 oz EACH

New Items
Vendor
ITEM # QTY. ITEM DESCRIPTION - PLEASE INCLUDE VENDOR NAME uom




To: Dr. Dave Richards and the Board of Education

From: Kim Corcoran, Food Service Direct:r

RE: Free and Reduced Booklet and Cerlification of Acceptance
Date: June 20, 2019

| am sending our free and reduced policy book for BOE approval, as per auditor
instructions. Once approved, please send (he signed Certification of Acceptance form
back to us for our files.

Thank you



THE STATE EDUCATION DEPARTMENT / THE UNIVERSITY OF THE STATE OF NEW YORK [ ALBANY, NY

" 14 Office of P-20 Education Palicy

' Child Nutrition Program Administration
/89 Washington Avenue, Room 375 EBA, Albany, NY 12234
{518) 473-8781 Fax (518) 473-0018
www.cn.nysed.gov

June 2019

TO: District Superintendents
Superintendents of Schools
Chancellor, New York City Department of Education
Chief Administrative Officers of Nonpublic Schools Participating in the
School Lunch, Breakfast, or Special Milk Programs
Executive Directors of Residential Child Care Institutions
School Food Service Directors/Managers

FROM: Paula Tyner-Doyle, Coordinator

SUBJECT: 2019-2020 Free and Reduced Price Income Eligibility and Policy Information

PLEASE READ CAREFULLY

The 2019-2020 Free and Reduced Price Income Eligibility and Policy Information Booklet announces the income
eligibility guidelines for the 2019-2020 school year and provides each School Food Authority (SFA) with the forms and
guidance needed to process applications for free and reduced price meals and/or milk. Many of these forms are on
the Child Nutrition Knowledge Center (CNKC) website in Word document format for your convenience.

This packet reiterates the most recent information needed to make eligibility determinations. Webinars are
available on the CNKC website that address the application and eligibility process. These Webinars count
toward annual training for Professional Standards.

SFAs should also refer to the USDA Eligibility Manual for School Meals published in July 2017 for information
regarding determining and verifying eligibility. The USDA Eligibility Manual for School Meals can be found on
the CNKC website.

KEEP THIS BOOKLET ON FILE: Retain with copies of the public release, application form, and parent letter(s) used
by your district/school for free or reduced price meal and/or milk benefits during the 2019-2020 school year.

Foreign Language Applications and Letters

An application and parent letter in Spanish is included as an attachment to this booklet and is available on the CNKC
website. Prototype copies of applications are also available through USDA in many translated foreign languages. Each
foreign language packet downloaded from USDA contains a letter to households, a free and reduced price application
and instructions, a notice to households of approval/denial of benefits, a notice of Direct Certification, a waiver for
information for health insurance, a verification selection fetter to parents and a verification letter of results and adverse
action. These can be downloaded from USDA's web site at hiips://www.fns.usda.qov/school-meais/translated-

applications.
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Common Errors

(use the prototype forms and letters enclosed in this booklet to avoid many of these errors)

Inappropriate outdated application forms

All SFAs should use New York State’s current English or Spanish application. For school year 2019-2020, the
applications are enclosed and can also be found at www.cn.nysed.gov . If applications are made available on the
school website, be sure to update with the new applications and parent letters each year.

Inappropriate headings

The free/reduced price application must include the proper heading which indicates its purpose. It cannot be labeled
as a ‘reduced fee" application for alternate purposes if it establishes eligibility for free/reduced price meals.

Parent letter not included or wrong income scale used

Parents must receive together, the Free and Reduced Price Meal application and the required parent letter (Attachment
VII) that includes only the reduced price income eligibility scale. Parent letters incorrectly containing both income
eligibility scales (excluding Special Milk, which requires only the free income eligibility scale), only the free income
eligibility scale, or no income eligibility scale jeopardize free and reduced reimbursement to your SFA.

Public announcement errors

Many schools fail to send the public announcement each year to the informational media (local newspaper), the local
unemployment office, and any major employers contemplating large layoffs in the area. The required income eligibility
scales are included in the prototype public announcement (Attachment Il). Please note that this public
announcement may not be published on the school’s website.

School website issues

Applications on the school website are not kept current each year. Be sure the website is updated with the current
application and the current parent letter. The public announcement which includes both the free and reduced
price income eligibility scales may never be posted on the website or in the news feed.

It is essential that you understand there will be no exceptions to these policies. SFAs that are not in compliance
could find their applications for free and reduced price meals disallowed and may incur additional printing,
dissemination and approval costs to bring their programs into compliance.

Ensure everyone connected with the application process for free and reduced price meals is fully aware to ensure
compliance with all required policies.




Recent Updates

« Increase in Reimbursement for Reduced-Price Meals: The 2019 New York State budget includes additional
funding to pay the student cost of .25 cents for breakfast and lunch that was otherwise charged to students approved
eligible to receive reduced-price meals.

Beginning July 1, 2019, students approved for reduced price meals must receive reimbursable breakfast and
lunch meals at no charge. New York State funding will provide an additional .25 cents in state reimbursement
for each breakfast and lunch meal served to a reduced-price student to cover the cost previously paid by
the student.

SFAs must continue to certify students as eligible for reduced-price meals and must continue to claim meals
served to students approved for reduced price meals in the reduced-price category. Although these students
will receive their breakfast and lunch meals at no charge, they should not be claimed in the free reimbursement
category when placing claims for reimbursement. The free & reduced price policy letters and attachments have been
updated to reflect this change.

SFAs should refer to the memo ‘Increase in State Reimbursement for Reduced-Price Meals" for additional
information. Please contact the Child Nutrition Program Office at 518-473-8781 if you have any questions.

e Direct Certification Matching Process (DCMP): Beginning in the 2017-2018 school year, Direct Certification
(DC) data is no longer accessible through the Child Nutrition Management System (CNMS). The DCMP
process must now be completed through the NYSED Business Application Portal available on the NYSED
website at https://portal.nysed.gov/abp. More information on Direct Certification can be found further in this booklet
and on the Child Nutrition Knowledge Center (CNKC) website.

« Meal Charge Policy: Beginning with school year 2017-2018, School Food Authorities (SFAs) in New York State are
required to have a written and clearly communicated policy to address student meal charges when payment cannot
be collected at the point of service. Charge policies should be reasonable, well-defined and maintain the integrity and
dignity of students and households to minimize harm to the student.

» Prohibition Against Meal Shaming Plan: Beginning with school year 2018-2019, all public, non-public, and charter
School Food Authorities (SFAs) in New York State that require students to pay for a school breakfast and/or lunch
meal must develop a written plan to ensure that a student whose parent or guardian has unpaid meal charges is not
shamed or treated differently than a student whose parent or guardian does not have unpaid school meal charges.
New York State legistation now requires SFAs to provide students with the reimbursable meal of their choice and
specifically identifies other prohibited actions to decrease student distress or the embarrassment associated with not
having adequate funds to pay for a school meal. The new State plan has several of the same or similar requirements
as the federal National School Lunch Program (NSLP) Unpaid Meal Charge policy that took effect July 1, 2017. SFAs
may opt to amend this policy to include the new State criteria or can develop a separate State specific plan. SED has
also created a template plan that SFAs can use to meet both the State and federal requirements. SFAs should refer
to the memo titled “New York State Legislation — Prohibition Against Meal Shaming” for additional
information and guidance. This memo can be found on the CNKC and at the following link:
hitp://www.cn.nysed.govicontent/revised-prohibition-against-meal-shaming

o Flexibility in Determining the Effective Date for Children receiving free or reduced price benefits- see page 18

« School Breakfast Program (SBP) Outreach: SFAs participating in the School Breakfast Program must actively
promote and perform outreach activities to increase awareness of the School Breakfast Program and increase
participation. Efforts should be documented and kept on file with Program records for three years plus the current
school year.

o Summer Food Service Program (SFSP) Outreach: SFAs participating in the School Breakfast Program and/or
National School Lunch Programs must notify families of locations that operate the Summer Food Service Program



(SFSP) prior to the end of the school year. SFAs should provide the foll free number for families to call (1-866-3-
HUNGRY, 1-877-3-HAMBRE or text 'FOOD' or “COMIDA' to 877-877) to find a location that operates the SFSP and
direct families to the Child Nutrition Knowledge Center (CNKC) website. Families located in NYC can also dial 211
or 311. Efforts should be documented and kept on file with Program records for three years plus the current school
year,

Zero Income: Applications where the family has reported zero (0) income must be given free meal benefits for the
entire school year from the time the application was received and approved. Any income field left blank is a positive
indication of no income and certifies there is no income to report.

Community Eligibility Provision (CEP): Schools where at least 40 percent of enrolled students have been deemed
free eligible through a means other than an income application (i.e., directly certified using electronic SNAP or
Medicaid data, homeless, migrant, runaway, foster, and head start) as of April 1, 2019, may participate in the
Community Eligibility Provision for the 2019-2020 school year. The schools will receive reimbursement in the free
and paid category based on the percentage of directly certified students as noted above times a multiplier (as written
in federal regulation, currently 1.6). For more details about participation and how to apply, please see the CEP
Memo on the CNKC website. Deadline to apply to participate in the 2019-2020 school year is June 30, 2019.

USDA Nondiscrimination Statement: The revised 2015 Nondiscrimination Statement must be used on all Child
Nutrition Program materials, including websites, pamphlets, brochures and all correspondence sent to families for
program purposes. The USDA Nondiscrimination Statement must include all spacing as it appears in the memo
“And Justice for All' Posters and updated Civil Rights Nondiscrimination Statement” on the Child Nutrition
Knowledge Center (CNKC) website.

Civil Rights Requirements and Annual Training: SFAs participating in the National School Lunch and School
Breakfast Programs are required to collect data of all potential participants with regard to race and ethnicity
specifically. The data already being collected as a requirement of the No Child Left Behind Act may also be used
for the National School Lunch and School Breakfast Programs. The civil rights compliance report form is available
on the Child Nutrition website detailing the specific annual requirements.

Annual Civil Rights training must be provided by the SFA for all staff, including front line cafeteria staff who interact
directly with program applicants and participants. A Power Point presentation is available on the Child Nutrition
Knowledge Center (CNKC) website for staff training. A record of the annual training, including a sign-in sheet, the
date, location, and who provided the training, must be kept for three years plus the current year. LEAs must comply
with all Civil Rights and non-discrimination requirements in Subpart A and FNS Instruction 113-1.

Change in Authorizing Signature: There is no federal requirement that describes who must sign Child Nutrition
Program documents. The Child Nutrition Program regulations specify that an official of the SFA make written
application to the state agency for any school in which it desires to operate the program. The SFA means the
governing body responsible for the administration of one or more schools and the legal authority to operate Child
Nutrition Programs.

The signature of the district clerk, as well as an officer of the board of education, such as president or vice
president, is accepted for the forms.

The board of education may delegate the chief administrative officer to act as its agent with regard to entering into
contracts and agreements for the Child Nutrition Programs. This policy will not permit the chief administrative officer's
signature in lieu of board action, but will permit the chief administrative officer to sign, in all respects, after the board
resolution.



Introduction:

All schools participating in the federally assisted National School Lunch Program and/or School Breakfast Program
must make free and reduced price meals available to all eligible children. All schools and institutions participating in
the free milk option of the Special Milk Program must make free milk available to eligible children. No person shall, on
the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be otherwise
subjected to discrimination under the Child Nutrition Programs [7 CFR 15.1].

The State Education Department annually issues this free and reduced price policy booklet to all SFAs to assist in the
correct implementation of these program requirements.

The 2019-2020 free and reduced price policy booklet consists of:

the Policy Statement;

information regarding the approval of household applications;

direct certification information;

the income eligibility guidelines as issued by the United States Department of Agriculture:

prototype public release;

free and reduced price meal applications and instructions in English and Spanish;

prototype parent letters regarding school meals, food substitutions for children with disabilities, and disclosure.

SFAs must have new certification documentation on file within the first 30 operating days of the school year. This
applies to all schools, even those whose school year begins in July. Carryover of previous year's eligibility from direct
certification, categorical eligible and income applications is for up to 30 operating days of the new school year.

We recommend you immediately conduct the Direct Certification Matching Process (DCMP), then begin contacting
families as soon as possible to obtain current eligibility data to ensure access to all children who qualify. This would
also assist you in your efforts to provide information on free and reduced price eligible students on the Basic
Educational Data System (BEDS) report in early October. As you are probably aware, BEDS data is used for a variety
of funding formulas that will affect your school and community.

Record Retention:

All eligibility determinations, including Direct Certification Matching Process (DCMP) lists, migrant/homeless lists,
Supplemental Nutrition Assistance Program (SNAP) and household applications, must be retained for three years plus
the current year. If this documentation is lost, misplaced, damaged, etc., the SFA could lose reimbursement for free
and reduced price meals. In addition, all SFA records and Program documentation must be kept on file for a period of
3 years after submission of the final claim for reimbursement for the fiscal year to which they pertain. However, if audit
findings have not been resolved the records shall be retained beyond the 3 year period as long as required for resolution
of the issues raised by the audit. Please be advised that these records must be readily retrievable or immediately
available upon request.

Policy Statement:

The Policy Statement sets forth the conditions that must be followed for the SFA to maintain participation in the
Breakfast, Lunch, or Special Milk Programs and must be officially adopted each year. Completion of the Certification
of Acceptance (Attachments Ili or IV) acknowledges the SFA's adoption of this Policy Statement. The SFA must
keep this signed Policy Statement on file with all Child Nutrition Program documents. The Policy Statement can be
found in this booklet.



Certification of Acceptance:

The Certification of Acceptance form must be completed annually (Attachment Il or V) and maintained on file for three
years plus the current year. The Certification of Acceptance must be completed each year on the Child Nutrition
Management System (CNMS) as part of the annual renewal process. The Certification of Acceptance requires the SFA
to indicate the SFA's reviewing official, verification official and hearing official. Submission of the Certification of
Acceptance through the annual renewal process acknowledges the SFA’s adoption of the Policy Statement.

Disclosure:

The information provided by families on the free and reduced price application should be used only for determining
eligibility for meal or milk benefits and verification of eligibility. SFAs that plan to disclose children's eligibility status for
purposes other than determining and verifying free or reduced price eligibility must inform households of this potential
disclosure. In some cases, the SFA must obtain consent of a parent or guardian prior to the disclosure. SFAs should
refer to the Disclosure Chart included in this booklet.

For more information on the requirements for the disclosure of confidential student eligibility information, see Section
9(b)(6) of the NSLA, 42 U.S.C.1758(b)(6), regulations found at 7 CFR Part 245.6, and also memorandum, SP 16-
2016, CACFP 06-2016, SFSP 10-20186: Disclosure Requirements for the Child Nutrition Programs,
htps:/iwww.fns.usda.gov/disclosure-requirements-child-nutrition-programs-0 and guidance noted in Section 5
Confidentiality and Disclosure of the 2017 Edition of the Eligibility Manual for School Meals, Determining and
Verifying Eligibility, found at https://www.fns.usda.gov/eligibility-manual-school-meals.

Public Outreach Requirements:

Public Announcement:

Near the beginning of each school year, the public must be notified that free and reduced price meals or free milk (if
participating in the Special Milk Program) are available. This notice must include the eligibility criteria for free and
reduced price meals or free milk.

The public announcement must be provided to the local news media, the unemployment office, and to any major
employers who are contemplating large layoffs in the attendance area of the school. SFAs must keep a record on file
for three years plus the current year identifying where the public release was sent.

The prototype public announcement that contains the required information that must be used by SFAs is included in
this booklet.

*Note- the public announcement must contain both the free and reduced price income eligibility scales. The public
announcement may not be sent directly to families and may not be posted on the school website.

In addition to the required notification at the beginning of the school year, SFAs are strongly encouraged to share
information about the availability of school meals in routine contacts throughout the school year.

Parent Letter:

At the beginning of school, a parent letter must be distributed to the households of children attending the school. This
letter informs families of the Child Nutrition Programs and that free or reduced price meals or free milk may be available
to children. An application form and instructions must be included with the parent letter.

The parent letter and application must be sent to households of all school children before the beginning of the school
year or as early as possible in the school year so that eligibility determinations may be made and free and reduced



price benefits provided as soon as possible. SFAs should send out the letter no earlier than four calendar weeks prior
to the first day of school. Normally this would be around August 1 in New York State for schools beginning in
September. Letters cannot be sent home at the end of the school year (May/June) for the next year.

The letters may be distributed by the postal service, e-mailed to the parent or guardian, or included in an information
packet provided to students.

The prototype parent letter that contains the required information and should be used by SFAs is included as an
attachment in this booklet.

If the SFA uses a computer or web-based system to process applications, the letter must inform the household how to
access the system to apply for benefits. It must also explain how the household can obtain a paper application.

Households enrolling new students in an SFA after the start of the school year must be provided an information letter,
application, and materials when they enroll, and the SFA must determine eligibility promptly.

*Note- the parent letter must only contain the reduced price income eligibility scale. Parent letters incorrectly
containing both the free and reduced price income eligibility scales (excluding Special Milk, which requires only the
free eligibility scale), only the free income eligibility scale, or no income eligibility scale jeopardize free and reduced
reimbursement to your SFA.

Additional Qutreach Requirements:

SFAs must ensure that communication with applicants, participants, members of the public, and companions with
disabilities are as effective as communications with people without disabilities through the provision of auxiliary aids
and services, such as alternative formats, taped text, audio recordings, Brailed materials, large print and sign language
interpreters [28 CFR 35.160].

SFAs also must take reasonable steps to ensure meaningful access to their programs and activities by persons with
Limited English Proficiency.

Once a school becomes aware of a language need, the school is responsible for ensuring the individual's application
and other household materials (letter, instructions, notices, and verification materials) are available in an
understandable language. Simply offering the most common non-English language is not sufficient. SFAs may use the
translated application materials available through FNS to ensure households comprised of SFA individuals have access
to free and reduced price application materials in a language they can understand.

Additionally, in order to participate in the School Meal Programs, program operators must comply with the USDA
regulation Non Discrimination on the Basis of Handicap in Programs or Activities Receiving Federal Financial
Assistance [7 CFR 15b]. This includes ensuring children with disabilities have an equal opportunity to participate in and
benefit from the NSLP and SBP. For more detailed guidance about accommodating disabilities, please see issued SP
26-2017: Accommodating Disabilities in the School Meal Programs; Guidance and Questions and Answers (Q&As),
https://www.fns.usda.gov/school-meals/accommodating-disabilities-school-meal-programs-guidance-and-gas .

Carryover of Previous Year’s Eligibility:

Carryover for purposes of the Child Nutrition Programs refers to a child’s eligibility from the previous school year being
carried over into the current or new school year. A student's eligibility from the previous school year (before July 1)
carries over for up to 30 operating days into the new school year, or until a new eligibility determination is made,
whichever comes first. The 30 operating days begins on the first operating day of school. Operating days are the days
on which reimbursable meals or milk are provided by a school or another program sponsor [7 CFR 245.2]. Carryover
applies to eligibility established through a household application or through direct certification. The SFA may not have
a carryover period of less than 30 operating days.



Carryover allows students to continue receiving school meal benefits while families complete and submit, and schools
process, applications. However, the carryover period is not intended to allow schools to delay processing of
applications. Instead, schools must process applications as they are received and promptly notify the household of
their eligibility status. Please note that eligibility determinations and household notifications must be made within 10
operating days.

Carryover Within an SFA:

Carryover of eligibility within an SFA is mandatory, whether a child is continuing in the same school or will attend a
different school within the same SFA. The SFA may not have a carryover period of less than 30 operating days, unless
a new eligibility determination is made. When a student moves to a new school within an SFA, the SFA must carry over
eligibility for free or reduced price benefits.

Carryover Between SFAs:

When children move to a new SFA, either at the beginning of the new school year or during the summer months, the
new SFA is encouraged to use the former SFA's eligibility determination from the previous school year and carry over
the child's eligibility status. SFAs opting to do this can use the former SFA's eligibility determination for up to 30
operating days, or until a new eligibility determination is made, whichever comes first.

Transfer of Eligibility:

Transfer of Eligibility within an SFA:

When a child transfers to a new schoo! within the same SFA, the new school must accept the eligibility determination
from the child's former school, if the child has an individual eligibitity determination.

A child that transfers within the same SFA from a Provision 2 or Community Eligibility Provision (CEP) school to a non-
Provision school must be given free reimbursable meals for up to 30 operating days or until @ new eligibility
determination is made, whichever comes first.

Transfer of Eligibility between SFAs:

Transferring the eligibility determination between SFAs ensures that qualifying students continue to receive school
meal benefits as they transition to new schools and avoids the possibility of unpaid meal charges.

When a student transfers to a new SFA, the new SFA is permitted to accept the eligibility determination from the
student's former SFA. SFAs and schools are strongly encouraged to accept the former SFA's eligibility determination
to ease the new student's transition and ensure there is no break in the student's meal access. The new SFA should
retain written documentation of the eligibility determination made by the former SFA. An email from the former SFA
stating the eligibility status is sufficient.

While the new SFA is not liable for the accuracy of the former SFA’s determination, the accepting SFA should review
the application for arithmetic errors and compare the income and household size to the applicable Income Eligibility
Guidelines to ensure that the correct level of benefits had been assigned. If the accepting or new SFA determines that
an arithmetic error occurred, the accepting SFA must notify the household that they must submit a new application in
order to determine benefits. Additionally, if the child's eligibility status is determined to be incorrect during an
Administrative Review or as part of verification, the child's eligibility status would change.
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A child that transfers between SFAs from a Provision 2 or Community Eligibility Provision (CEP) school to a non-
Provision school must be given free reimbursable meals for up to 30 operating days or until a new eligibility
determination is made, whichever comes first.

Income Eligibility Guidelines:

The current Income Eligibility Guidelines must be used for the Child Nutrition Programs (CNPs) for determining eligibility
for free and reduced price meals and free milk and are based on the federal income poverty guidelines by household
size. The 2019-2020 Income Eligibility Guidelines can be found in this booklet.

The free and reduced income eligibility scales must be used for eligibility determinations and must be included in the
public release that must be sent to the local newspaper, the local unemployment office, and to any major employer
contemplating large layoffs in the area.

Only the reduced price income eligibility scale may accompany the parent letter and application in those schools
participating in the National School Lunch Program and/or School Breakfast Program. Including the free income
eligibility scale with the parent letter and application will result in the SFA being ineligible to receive free reimbursement.

The free income eligibility scale may not be posted on the school website or printed in any school publication.
SFAs in non-compliance would have to reissue the parent letter with the proper scale and application form and verify
all reissued applications to receive free reimbursement for the balance of the school year.

Household Applications:

SFAs must provide household applications to families applying for free or reduced price meals or free milk benefits,
unless the household has been directly certified. The prototype 2019-2020 Application for Free and Reduced Price
School Meals/Milk that should be used by SFAs is included as an attachment in this booklet.

Applications must be reviewed in a timely manner. An eligibility determination must be made, the family notified
of its status, and the status implemented within 10 operating days of the receipt of the application. Whenever
possible, applications should be processed immediately, particularly for children who do not have approved
applications on file from the previous year. *Please also see “Flexibility in Determining the Effective Date for Children
receiving free or reduced price benefits” on Page 18 of this booklet.

Income Applications:

To establish that a household meets income eligibility requirements for benefits, reviewing officials must compare the
household size and the total household income to the applicable Income Eligibility Guidelines.

Only complete applications can be approved for meal benefits. Applications missing required information must be
denied if the missing information cannot be obtained. To be considered complete, an application must include the
required information. The SFA should make reasonable efforts to contact the household to obtain or clarify required
information. All contact with families regarding eligibility can and should be documented on the application.

A complete income application must provide:

¢ Names of all household members;

e Amount, source, and frequency of current income for each household member;

o  Signature of an adult household member; and

o Last four digits of the social security number of the household's primary wage earner or another adult
household member, or an indication that the household member does not have one
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If an application lacks how frequently income is received (e.g., weekly, monthly, etc.), the reviewing official should
make reasonable efforts to contact the household to clarify the frequency of income. If the SFA is unable to reach the
family, the SFA will process the income as weekly.

*Note: Applications cannct be approved for temporary free or temporary reduced price benefits. There is no temporary
eligibility.

Reportable Income:

Households must report current income on a free and reduced price application. See the USDA Eligibility Manual for
School meals for additional information on reportable income.

« Income is any money (before deductions), received on a recurring basis, including earnings, pensions, and
child or spousal support, unless an income source is specifically excluded by law for the Child Nutrition
Programs.

e Gross earned income means all money earned before deductions such as income taxes, employee's Social
Security taxes, insurance premiums, and bonds.

e Current income means the gross income received by a household, before deductions, for the current month,
or the amount projected for the first month for which the application is filled out, or for the month prior to
application. If this income is higher or lower than usual and does not fairly or accurately represent the
household's actual circumstances, the household may, in conjunction with determining officials, project its
annual rate of income. USDA does not set any specific requirements regarding the frequency (e.g., weekly,
bi-weekly, monthly) at which household income is reported on an application. While in most cases earners
report income on a more frequent basis, there is no prohibition against annual income reporting. For more
information, see: SP 19-2017. Reporting Annual Income on School Meal Applications,
https://www.fns.usda.gov/school-meals/reporting-annual-income-school-meal-applications.

Indicating Income and Income Sources:

Each household must provide the total amount of current gross income. The application must identify the source of the
income earned by adults or children as applicable, and the adult or child who received it (such as wages or Social
Security) [7 CFR 245.6(a)(5)(i) and 245.6(a)(5)(ii)].

Indication of No Income:

Applications where the family has reported zero (0) income must be given free meal benefits from the point of approval,
through the end of the school year. These families must also be provided free benefits for the first 30 operating days
of the next school year (or until a new application is received for the next school year, whichever comes first). Any
income field left blank is a positive indication of no income and certifies there is no income to report.

Income Conversion for Multiple Frequencies of Income:

Many households have different sources of income at different frequencies, such as weekly or bi-weekly (every two
weeks) wages and/or monthly social security benefits.

Use the following procedures:
o If ahousehold has only one income source, or if all sources are the same frequency, do not use conversion

factors. Compare the income or the sum of the incomes to the published Income Eligibility Guidelines for
the appropriate frequency and household size to make the eligibility determination.
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e If a household reports income sources at more than one frequency, the acceptable method is to convert all
income to an annual amount by multiplying weekly income by 52, income received every two weeks by 26,
income received twice per month by 24 and income received monthly by 12. Do not round the values resulting
from each conversion. Add all the un-rounded converted values and compare the un-rounded total to the
published Income Eligibility Guidelines for annual income for the appropriate household size.

*Note: School districts must ensure that software they are using does not convert ali income to monthly. Software
should only convert to annual income when there are muitiple income frequencies. The software should not round up
each frequency calculation before totaling.

Income Exclusions:

Income excluded from the determination of a household's eligibility for free and reduced price meal benefits includes
the following:

e Any cashincome or value of benefits excluded by statute, such as the value of benefits under SNAP or FDPIR
and some Federal educational benefits;

e Payments received from a foster care agency or court for the care of foster children;

e Student financial assistance provided for the costs of attendance at an educational institution, such as grants
and scholarships awarded to meet educational expenses and not available to pay for meals;

e Loans, such as bank loans, since these funds are only temporarily available and must be repaid; and
 Infrequent earnings received on an irregular basis, such as payment for occasional baby-sitting or yard work.
Also see the USDA Eligibility Manual for School Meals for additional information.

Applications for residents of Residential Child Care Institutions (RCCls):

Each child residing in an RCCl is considered a household of one. An application is completed for each child unless the
RCCl uses an eligibility documentation sheet for all children residing in the RCCI.

The RCCI eligibility documentation sheet must be signed by an appropriate official and include:

Child's name,

Personal income received by the child,
Child's date of birth,

Date of admission,

Date of release,

Official's title, and

Official's contact information

Children attending but not residing in an RCCI are considered members of the household where they reside. Their
eligibility is determined using a household application or through direct certification.

Applications for Categorical Eligibility:

A child who is a member of a household that receives benefits from the Supplemental Nutrition Assistance Program
(SNAP), Temporary Assistance to Needy Families (TANF), or Food Distribution Program on Indian Reservations



(FDPIR) Assistance Programs is categorically eligible for free meals or milk. Households receiving benefits under
Assistance Programs and submitting a free and reduced price application must list a valid case number on the
application.

School officials must familiarize themselves with valid SNAP/TANF case numbers before beginning the application
approval process. When you conduct the required matching through the Direct Certification Matching Process (DCMP),
you will become familiar with the SNAP numbers of your locale. It is imperative that SNAP or TANF applications are
correctly approved with proper numbers to prevent potential fiscal sanctions being assessed against the SFA.

If families do not know their SNAP or TANF case numbers, you should first look in the SNAP DCMP electronic file
(described on page 16). If you fail to locate the child, you should advise the family to: (1) contact their local Department
of Social Services to obtain their case number, then complete sections 2 and 4 of the application; or (2) complete
sections 3 and 4 of the application reporting family income.

Applications with invalid case numbers should not be approved. Families receiving SNAP or TANF no longer have a
benefit issuance card that contains the information identifying that the family is currently eligible for benefits or their
SNAP or TANF case number. Families must refer to the letter they receive from their local Department of Social
Services to obtain their SNAP or TANF case numbers.

It is important to note that even if you do not locate a student during the DCMP, if you receive an application
with a SNAP or TANF case number, you must approve the application for free meals.

For applications with a case number for an Assistance Program, a complete application must provide:

e Section 1: Names of the children for whom the application is made;

e Section2: SNAP, TANF or FDPIR case number or identifier, for the children or any household member listed
on the application;

e Section4: Signature of the adult household member completing the application

*Note: Applications that list a valid SNAP, TANF or FDPIR case number do not have to include the last four
digits of the adult household member’s social security number.

Extension of Eliqibility for Free Meals:

SFAs may extend free meal benefits to all children living in the same household as a child receiving SNAP, TANF or
FDPIR benefits. Extension can also be provided to other household members of a student who was deemed Medicaid
through the Direct Certification Matching Process (DCMP). School enrollment records of children living at the same
address must be kept to document eligibility.

*Please see page 16 of this booklet for additional information regarding the DCMP.

Other Source Categorical Eligibility:

Other Source Categorically Eligible Programs include:

¢ Head Start

All children enrolled in Head Start and participating in Child Nutrition Programs are automatically eligible for free
meals without further application or eligibility determination if the following criteria are met:

o The Head Start program must be located in and operated by the school/district
o The school/district must maintain administrative control over the program
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*In the case where the Head Start program does not meet the above criteria, the school/district may vend meals
to the Head Start program. The Head Start program may apply to receive reimbursement for those meals through
the Child and Adult Care Food Program (CACFP) administered by the NYS Department of Health.

Migrant Education Program (MEP)

A child is considered categorically eligible if the child is identified as meeting the definition of migrant in section
1309 of the Elementary and Secondary Education Act of 1965, 20 U.S.C. 6399, by the State, regional, or local
MEP director, coordinator, or local educational liaison. See the “acceptable methods for identifying children
who are Other Source Categorically Eligible” section below for ways in which you may provide free meal
benefits to students identified as Migrant.

Runaway and Homeless Youth

A child is considered homeless if the child is identified as lacking a fixed, regular, and adequate nighttime
residence under the McKinney-Vento Homeless Assistance Act by the SFA liaison; or residing in @ homeless
shelter by an official of the shelter.

o Al public school districts are required to appoint a homeless liaison. Children identified as homeless
by the liaison are eligible for free meals. A list or e-mail from the Homeless Liaison that includes
students’ names, effective date, and liaison signature must be retained on file to document eligibility
for the current school year. The homeless family does not need to complete an application.

o Homeless families may reside with another household and still be considered homeless. The host
family may include the homeless family as household members on their application, but must also
include any income from the homeless family. The homeless child's eligibility status cannot convey
eligibility to the other children in either family. Eligibility of the host family must be determined by
household size and income.

o Due to yeardong eligibility, a change in household composition will not impact the eligibility
determination for either the host family's children or the homeless child. A child approved for free
meal benefits and deemed homeless remains eligible for free meals for the entire school year.

o Visit www.nysteachs.org and click “Liaison List" on the toolbar to find the homeless liaison for your
district.

Foster Children

A foster child is a child whose care and placement is the responsibility of a State or local welfare agency or
who is placed by a court with a caretaker household. This applies only fo foster children who are formally
placed by the State welfare agency or court. It does not apply to informal arrangements, such as caretaker
arrangements or to permanent guardianship placements, which may exist outside of or as a result of State or
court based systems. A child may still be considered a foster child if placed with relatives provided the
placement is made by the State or local foster care system or courts. The State must retain legal custody of
the child --whether placed by a welfare agency or a court - in order for a child to be considered categorically
eligible for free meals.

o Aseparate application is not needed for foster children. They are categorically eligible for free meals
based on documentation received from an appropriate State or local agency indicating their status
as a foster child.
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o The foster family may include the foster child as a household member. The foster child's personal
income must be included with the family income when processing the application. The foster child
would be certified for free meals, and then the remainder of the household members would be
certified for benefits based on household size (including the foster children) and income or other
categorical eligibility information reported on the application.

o Afosterchild remains eligible for free meals for the entire school year, even if he or she retums home
to their family.

o You can contact your county Office of Children and Family Services (OCFS) for a list of foster
children in your district/school.

Acceptable methods for identifying children who are Other Source Categorically Eligible include:

e Submission of a household application that indicates “Other Source Categorical Eligibility" for one or more
children;

e A form letter from the Other Source Categorically Eligible agency to the household, which in turn, the
household provides to the school;

Submission to the determining official of a list of Other Source Categorically Eligible children compiled by the
SFA

*Note- Other Source Categorical Eligibility of a child does not convey eligibility to other children in the
household. If the household of an Other Source Categorically Eligible child submits an application, the applicable
programs must be indicated. With the exception of a foster child, the SFA official must contact the Other Source
Categorically Eligible agency liaison to confirm that the children are eligible under one of these programs before free
benefits are provided.

Direct Certification:

Direct Certification is the process that enables children from famifies receiving SNAP to receive free meals or free milk
at school without having to complete an application. Direct Certification results in more students gaining access to the
school nutrition programs because some parents do not complete application forms correctly or do not submit
applications. Students found in the Direct Certification Matching Process (DCMP) that are noted as Medicaid are also
to be provided free eligibility. SFAs may extend free meal benefits to all children living in the same household as a child
receiving SNAP benefits. Extension can also be provided to other household members of a student who was deemed
Medicaid through the DCMP. School enroliment records of children living at the same address must be kept to
document extension of eligibility.

Direct Certification Matching Process (DCMP):

To provide increased access to free meals to children entitied to free meal benefits and allow for more accurate
reporting, better policy and decision making at the local, State and federal levels, the Child Nutrition Program
Administration (CNPA) has developed a new Direct Certification Matching Process (DCMP). Direct certification (DC)
data is no longer accessible through the Child Nutrition Management System (CNMS). The DCMP process
must now be completed through the NYSED Business Application Portal available on the NYSED website at
https://portal.nysed.qov/abp.

The new State Match feature provides users with access to direct certification (DC) data (e.g., SNAP and Medicaid
lists) and to DC data that has been matched to New York State student records through the New York State Student
ldentification System (NYSSIS).

The NYSSIS system is already in-use by school personnel responsible for assigning unique IDs to students. NYSSIS
uses a sophisticated matching engine to identify duplicate student records and discourage the creation of multiple
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student IDs for the same child. The engine is also being used behind the scenes by the State Match system to match
DC records to student records maintained in the NYSSIS system. State Matching is a USDA best practice as it relieves
School Food Authorities (SFAs) from having to match at the local level. Rather than DC data alone, the State Match
system will deliver to SFAs student identifiers (e.g., a local ID and a NYSSIS ID) appended to DC data for easy import
into food service management or other local student information systems.

* The NYSSIS system and State Match capabilities are available on the NYSED Web site, at the NYSED Application
Business Portal (https://portal.nysed.qov/abp). Instruction for conducting this process is provided in a separate memo
on the CNKC website.

All SFAs are required to complete the online DCMP process a minimum of three times a year. The new system
processes DC data monthly; therefore, SFAs are encouraged to access the data more frequently to ensure that children
entitled to free meal benefits receive them. DCMP users are required to certify that this information will remain
confidential in compliance with the disclosure statement provided. The online DCMP helps reduce the waste from paper
applications and the burden on low income households to return applications. The DCMP is intended to certify all
eligible students receiving SNAP and Medicaid (determined by the Medicaid Administering Agency at or below 133
percent of the Federal poverty guidelines before the application of blocks, exceptions or disregards).

SFAs must inform directly certified families that they have been approved for meal benefits through the DCMP. The
family must be provided the opportunity to decline the program benefits. SFAs should use the prototype notification
letter for directly certified students on page 50 (English) and page 51 (Spanish).

Direct Certification Record Keeping:

Record keeping and reporting requirements for children whose eligibility is obtained from these direct certification
methods are the same as for free and reduced price application forms. Records must be maintained at the SFA level;
retrievable by building; and, maintained for three years plus the current year, regardless of the child's actual attendance
during this period. The number of children eligible for program benefits as a result of direct certification must be included
with the count of free eligibles on reimbursement claim forms when reporting numbers of approved applicants. Schools
can use students' previous year designations for the first 30 operating days of the new school year only.

Eligibility Letters:

The Eligibility Letters for School Meals/Milk have been discontinued with the start of the new Direct Certification
Statewide Match System.

Application Processing:

Applications must be reviewed in a timely manner. An eligibility determination must be made, the family notified of its
status, and the status implemented within 10 operating days of the receipt of the application. Whenever possible,
applications should be processed immediately, particularly for children who do not have approved applications on file
from the previous year. Once an eligibility determination is made, households should be notified immediately.

A new eligibility determination that reduces benefits (e.g. free to reduced price) should be implemented only after the
household has been notified.

Determining officials must record the eligibility determination as follows:
* Indicate approval date;
« Indicate the level of benefit for which each child is approved (if levels are different); and
+ Sign or initial and date the application.

The determining official must sign/initial and date each application, or sign/initial and date a cover sheet attached to a
group of applications. A computer system can be used to capture the original date of approval, the basis for the
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determination (the household size and income used), and update the status of applications to account for transfers,
withdrawals, terminations, and other changes. A notation should be made to an electronic file.

Duration of Eligibility:

Once an eligibility determination is made, a child's eligibility status remains in effect for one year. At the start of the
subsequent school year, children retain their previous year's eligibility status for 30 operating days or until a new
determination is made, whichever comes first. Also see Carryover of Previous Year's Eligibility section.

If no new application is submitted and eligibility is not established through direct certification by the end of the 30-day
carryover period, eligibility for free or reduced price meals expires and the SFA must discontinue benefits for these
children. The school or SFA is encouraged to provide households with a reminder notice that their free or reduced price
meal benefits will end on a specified date if the household does not submit a new application or the school has not
received notice that the child is eligible through Assistance Programs or is Other Source Categorically Eligible. The
reminder notice also could include the cost of paid meas.

Flexibility in Determining the Effective Date for Children receiving free or reduced price benefits:

Applications

Children have generally been certified eligible for free or reduced price meal benefits on the date the household
application is approved. However, SFAs have flexibility concerning the effective date of certification for Program
benefits. If the SFA chooses, it could establish the date of submission of an application as the effective date
of eligibility, rather than the date the official approves it. SFAs can use this flexibility when processing household
income applications, as well as when waiting for documentation of other source categorical eligibility (e.g., for
homeless or migrant children) indicated on a household application.

To use this flexibility when approving applications, SFAs must:

o Notify their Child Nutrition Program Representative in writing

o Exercise the flexibility for all students in all participating schools and Programs

o Have a method to document the date the application was submitted, such as a date stamp

» Refund any money paid by or on behalf of the child for a reimbursable meal or milk prior to the eligibility
determination, including forgiving accrued debt.

Automated Data Matching Method

SFAs may consider the effective date of eligibility for free school meal or milk benefits to be the date the automated
data matching file (or benefit recipient file from another agency) is made available to the SFA which first identifies
the student as eligible for direct certification, rather than the date the SFA accesses and processes the automated
data matching file into their local point of service (POS) system. To be used for this purpose, the data file must have
been generated and received by the SFA in the current school year.

Letter Method and Lists or Other Forms of Documentation

SFAs may consider the effective date of eligibility for free school meal or milk benefits to be the date the household
or appropriate State or local agency submitted the letter, list or other form of documentation to the SFA, rather than
the date the school official approves the documentation.
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To use this flexibility, SFAs must:
o Notify their Child Nutrition Program Representative in writing

* Do so consistently for all the direct certification methods (i.e., automated data matching, and lists or other
forms of documentation)

o Apply the direct certification eligibility effective date flexibility consistently to all students directly certified
across all participating schools and school meal programs within the SFA

o Document the effective date used, such as a date stamp, to document the date lists or letters from other
agencies were received, or the documented and traceable run date of automated match files or recipient
benefit files from another appropriate agency

o |f categorical eligibility is based on SNAP, TANF or FDPIR, the extended eligibility provision in 7 CFR
245.6(b)(7) also applies

Please see the USDA Eligibility Manual for School Meals for more information.

Change in Household Circumstance:

Once an eligibility determination is made, a child’s eligibility status remains in effect for one year. At the start of the
subsequent school year, children retain their previous year's eligibility status for 30 operating days or until a new
determination is made, whichever comes first. A new eligibility determination can be made through the approval or
denial of a new application or through direct certification. Temporary approval of eligibility is not permitted because of
the year-long duration of eligibility.

Households are NOT required to report changes in income, household size, or changes with regard to
participation in a program that makes the children categorically eligible. Eligibility, once established, remains
in effect for the entire school year.

However, households may voluntarily report a change. If a change is reported that will increase benefits, the SFA must
put that change into effect.

Please see the USDA Eligibility Manual for School Meals for additional information.

Notification of Eligibility:

Households must be notified, either in writing or verbally, of their child's approved free or reduced eligibility status within
10 operating days of receipt of the application. The SFA may e-mail the notification of the household's approval for
meal benefits to the adult household member who signed the application.

Notification to Households Denied Benefits

Households with children who are denied benefits must be provided with prompt written notification of the denial. The
notification may be provided by mail or e-mail to the adult household member who signed the application. Posting the
denial on the “notification” page of an online system does not meet this requirement. Likewise, informing the household
of denial via telephone does not meet this requirement.

The denial notification must advise the household of;

o Reason for denial of benefits;
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o Rightto appeal;
o Instructions on how to appeal; and
o Ability to re-apply for free and reduced price benefits at any time during the school year

Notification of Eligibility Established through Direct Certification

The SFA must notify the household about eligibility established through direct certification.

The notification must include the following information:

o The child is eligible for free benefits;

e No further application is necessary;

e An explanation of extended eligibility and how to notify the SFA of any additional children in the household
not listed on the notification; and

e How to notify the SFA if free benefits for directly certified children are not wanted

This notification must also be provided to households with children directly certified through the letter method or through
contacts with officials, such as the SFA's homeless liaison or a foster care agency.

*Note- Prototype notification letters that include all required information and should be use are included in this booklet.

Special Situations:

Military Benefits:

For non-deployed service members, income includes benefits paid directly to the service member, such as food and
clothing allowances. Income also includes housing allowances for households living off-base in the general commercial
or private real estate market.

For deployed service members, income only includes the portion of a deployed service member's income made
available to the household by the deployed service member, (or on their behalf). For more information, see: SP 06-
2010, CACFP 03-2010, SFSP 04-2010: Exclusion of Military Combat Pay, https://www.fns.usda.qov/cacfp-03-2010r-
exclusion-military-combat-pay.

Military Compensation to be excluded as reportable income:

s Payments under the Agent Orange Compensation Exclusion Act, P.L. 101-201.

e Family Subsistence Supplemental Allowance (FSSA). See: SP 30-2006, CACFP 14-2006, SFSP 07-2006:
U.S. Armed Forces Family Supplemental Subsistence Allowance — Permanently Excluded from Income
Consideration for the Child Nutrition Programs, https://www.fns.usda.qov/us-armed-forces-family-
supplemental-subsistence-allowance-%E2%80%93-permanently-excluded-income-1.

e Privatized housing allowances to service members living in housing covered under the Military Housing
Privatization Initiative. (See: Department of Defense (DOD) Military Housing Privatization for a description of
this type of housing, http://www.acq.osd.millhousing/).

Combat Pay to be excluded as reportable income:

» Deployment Extension Incentive Pay (DEIP) given to active-duty service members who agree to extend their
military service by completing deployment with their units without re-enlisting. This exemption applies only
until the service members return to their home station. DEIP payments provided to service members who are
not considered deployed are not exempt.
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e Also exclude combat pay:
o Received in addition to the service member’s basic pay;
o Received as a result of deployment to (or service in) an area that has been designated as a combat
zone; and
o Notreceived by the service member prior to deployment to or service in the designated combat zone.

Medicaid or Medicare

Medicaid or Medicare information on an application for meal benefits does not qualify students for free or reduced price
meals. Only students and extension to other household members may be provided free meal benefits based on
Medicaid if found during the DCMP. The only eligible Medicaid students reside in the DCMP data. If you find two
records for a child in the DCMP data- one for SNAP and one for Medicaid, you should certify the student free eligible
based on SNAP, as DCMP SNAP is the highest level of free eligibility in Child Nutrition Programs.

Special Education/Foreign Exchange/lmmigrant/Refugee Students

Special education, foreign exchange, immigrant and refugee students are not automatically eligible for free meals.
These students qualify for free, reduced price and paid meals by using the same income guidelines or categorical
criteria used for all students. The SFA may claim these students for free or reduced price reimbursement only if a
correctly approved application or other certification documentation is on file.

Universal Pre-K (UPK)

Students enrolled in Universal Pre-K programs are not automatically eligible for free meal benefits. These students are
not necessarily from economically disadvantaged backgrounds. Only UPK students with direct certification eligibility or
approved income applications on file would be eligible for free or reduced price benefits.

Alimony and Child Support

Any money received by a household in the form of alimony or child support is considered income to the receiving
household. Money paid by a household in the form of alimony or child support is not excluded as income for that
household.

Income for the Self-Employed

Self-employed persons may use their previous year's income as a basis to project their current year's net income,
unless their current net income provides a more accurate measure.

Self-employed persons are credited with net income rather than gross income. Net income for self-employed farmers,
for example, is figured by subtracting the farmer’s operating expenses from the gross receipts. See the USDA Eligibility
Manual for a listing of deductible and non-deductible business expenses, gross receipts and operating expenses.

Income from Wages and Self-Employment

For a household with income from wages and self-employment, each amount must be listed separately. When a
household experiences a business loss, income from wages must not be reduced by the amount of the business loss.
If income from self-employment is negative, it is listed as zero.
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Projected Income for Seasonal Workers

Certain workers, such as seasonal workers, experience income fluctuations throughout the year, meaning they eam
more money in some months than in other months. For these workers, reporting the previous month’s income may
distort the household's actual financial circumstances. In these situations, the household may project its annual rate of
income, and report this amount as its current income. If the prior year's income provides an accurate reflection of the
household's current annual rate of income, the prior year may be used as a basis for the projected annual rate of
income.

The SFA must determine the period of time any earnings are received for seasonal workers, as well as the amount
and source. Seasonal workers with annual employment contracts, such as school employees, may choose to have
their salaries paid over a shorter period of time. To treat these employees in the same manner as employees who
choose to have their salaries paid over the full year, the SFA must determine the full amount of income available
contractually on an annual basis, and convert all income sources to annual amounts.

Eligible Households that Have Not Applied (Administrative Prerogative)

According to 7 CFR 245.6(d), local school officials may complete an application for a child known to be eligible for meal
benefits if, after household applications have been disseminated, the household has not applied. This option is
intended for limited use in individual situations and must not be used to make eligibility determinations for
categories or groups of children. Documented prior efforts must be made by the SFA to obtain a completed
application from the parent or guardian.

This limited use option acknowledges the various reasons that a family may fail to apply for free or reduced price meals,
such as lack of understanding, fear of authority, alien status, substance abuse, etc.

When exercising this option, the school official must complete the application on behalf of the child based on the
household size and income information or Other Source Categorical Eligibility status known to the official and must
notify the household that their child has been certified to receive free or reduced price benefits. The source of the
information used by the school official to determine eligibility must be noted on the application. Names of household
members, the last four digits of the Social Security Number, and the signature of an adult household member are not
required. These applications are excluded from verification.

This option must be used judiciously and only after repeated efforts to obtain applications from families have been
unsuccessful. It is to be used on an individual basis and must not be used to provide eligibility determinations for large
numbers of students. It also may not be used when family income is above the eligibility guidelines, even though
the children are coming to school without a meal or money. Family economic status must remain the criterion for
administratively making the decision to provide the student access to free or reduced price meals.

Reimbursement funds will be reclaimed for improper use of administrative prerogative.

Eligible Households that Have Not Applied- Questions and Answers:

1. Can a student be approved for free or reduced price meals without an application from the parent or guardian?

Yes. Under special circumstances, a school official may use administrative prerogative and fill out an application for a student
whom they have reason to believe would be eligible if the household were to apply. However, the school must first attempt to
obtain an application from the household. This prerogative should not be indiscriminately used to claim ineligible students for
free meals or to generate aid for other federal programs.
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2. How can a school show that attempts have been made to obtain the application from the household?

Copies of mailings to the household and documentation of conversations with the parent/guardian or a responsible adultin the
household must be kept on file. An administrator cannot arbitrarily qualify students from families wha did not reapply from the
prior year.

3. If the parent/guardian of the student cannot be reached or communicated with due to language barriers, etc., who may
be contacted for household information?

An employer, a Social Service official, immigration official, or a relative suggested by either the student or the student's teacher
may be contacted to urge the household to apply.

4. s there a specific time-period that the school must allow to pass before attempts to obtain an application are deemed
unsuccessful?

No specific time-period is required. The process should be facilitated as quickly as possible so that the student is not going
without meals in school.

5. Can an administrative prerogative be implemented during the period of time in which the school is attempting to obtain
an application from the household?

If the school has reason to believe that the student is going without meals in schoo! on a regular basis due to financial need,
the school may implement an administrative prerogative immediately.

6.Can a school official simply write a note to the food service manager to add a student's name to the list of eligible
students?

No. The school official must complete an application that contains the name of the student, the household size, an estimated
family income, and a signature of the school official. The source of information must be noted on the application.

7. How should the school tell the student and the household that the student would have access to free meals in the
school cafeteria?

The household must be informed of the decision via phone, correspondence, or in person. The student may be told by the
teacher, school nurse, or other school! official.

8. Is an application completed by a school official handled in the same way as those submitted by
households?

Yes. Like other applications, it must be counted for purposes of the claim for reimbursement and retrievable by building during
areview. However, the application should not be included in the verification process.

9. Can the administrative prerogative be implemented for families or groups of students who appear to be lacking proper
nutrition?

No. Applications must be completed on an individual basis.

10. Can an application be completed for a student who appears to be lacking proper nourishment, if the household has
indicated that it is not eligible for benefits?

No. An application can only be completed for students who appear to be missing meals for reasons of financial need. Other
problems occurring in a household that may result in poor eating habits, but are not a reflection of family economic status,
should not be resolved by this measure.
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POLICY STATEMENT FOR FREE AND REDUCED PRICE MEALS OR FREE MILK

, (Local Education Agency or governing body) responsible for administration of one or more

schools referred to as the school food authority (SFA), has entered into agreement to participate in the National School
Lunch Program, School Breakfast Program, and/or Special Milk Program and accepts responsibility for providing free
and reduced price meals and/or free milk to eligible children in the schools under its jurisdiction.

The SFA assures the State Education Department that it will uniformly implement the following policy with respect to
determining the eligibility of children for free and reduced price meals in each school building under its jurisdiction that
participates in the programs mentioned above.

In fulfilling its responsibilities, the SFA agrees to the following:

A

Free Meals and (For Milk Only Schools) Free Milk

To serve meals or milk at no charge to children from families whose income is at or below the income levels
for free meals and milk listed on the annual income eligibility guidelines, or to children from Supplemental
Nutrition Assistance Program (SNAP) households, Temporary Assistance to Needy Families (TANF)
households, households participating in the Food Distribution Program on Indian Reservations (FDPIR) that
provide a case number, or households that are identified through the SNAP/MEDICAID Direct Certification
Matching Process.

Reduced Price Meals

To serve breakfast and/or lunch at no charge to children from families whose income is within the range of the
annual income eligibility guidelines for reduced price meals.

Special Conditions

To serve free meals/milk to foster children in cases where the court or welfare agency is legally responsible for
the child. Documentation from an appropriate State or local agency supports the foster child's status. Foster
children are categorically eligible for free meals and may be included as a member of the foster family if the
foster family chooses to also apply for benefits for other children. Including children in foster care as household
members can help other children in the household qualify for free or reduced price meals. If the foster family is
not eligible for free or reduced price meal benefits, the foster child will still be provided free meal benefits.

To provide free or reduced price meals or free milk to children whose parents or guardians have become
unemployed, provided the loss of income causes the family income during the period of unemployment to be
within the eligibility criteria. These students must be approved using one of the methods noted in this eligibility
guidance booklet.

Non-Discrimination

1. That there will be no physical segregation of, or any other discrimination against, any child because of
his/her inability to pay the full price of the meal or milk. LEAs selling competitive foods during a meal service
are encouraged to include in the description of how the cafeteria and meal service prevents overt
identification of the children receiving free and reduced price meals or free milk. The names of children
eligible to receive free or reduced price meals or free milk shall not be published, posted, or announced in
any manner, and there shall be no overt identification of any such children by use of special tokens or
tickets, or by any other means. Further assurance is given that children eligible for free or reduced price
meals or free milk shall not be required to:

e Work for their meals or milk.
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Use a separate lunchroom.

Go through a separate serving line.

Enter the lunchroom through a separate entrance.

Eat meals or drink milk at a different time.

Eat a meal different from the meat sold to children paying the full price for the same meal or drink
milk different from that sold to children paying the full price.

2. Thatin the operation of Child Nutrition Programs, no child shall be discriminated against because of his or
her race, sex, age, color, disability, national origin, or reprisal or retaliation for prior civil rights activity in
any program or activity conducted or funded by USDA.

Hearing Procedures

To establish and use a fair hearing procedure in cases of appeal by parents of the school's decision on
applications and in cases where the school official challenges the accuracy of information contained in an
application or of the continued eligibility of any child for a free or reduced price meal or free milk. During appeal,
hearing, and disposition of the case, the child will receive free or reduced price meals or free milk.

To maintain, for a period of three years plus the current year, records of all such appeals, challenges, and
dispositions.

That in initiating the hearing procedure, the parent or local school official may request a conference to provide
an opportunity for the parent and school official to discuss the situation, present information, and obtain an
explanation of data submitted on the application and decisions rendered. Such a conference shall not in any
way prejudice or diminish the right to a fair hearing.

That the hearing procedure shall provide:

1. Asimple, publicly announced method for making an oral or written request for a hearing;

2. Anopportunity to be assisted or represented by an attorney or other person in presenting an appeal;

3. An opportunity to examine, prior to and during the hearing, the documents and records presented to
support the decision under appeal;

4, Thatthe hearing shall be held with reasonable promptness and convenience and that adequate notice
shall be given as to the time and place of the hearing:

5. Anopportunity to present oral or documentary evidence and arguments supporting the position;

6. Anopportunity to question or refute any testimony or other evidence and to confront and cross-examine
any adverse witnesses;

7. Thatthe hearing shall be conducted and the decision made by a hearing official who did not participate
in making the decision under appeal or in any previous conference;

8. That the decision of the hearing official, who may not be the same person as the reviewing and/or the
verification official, shall be based on the oral and documentary evidence presented at the hearing and
made a part of the hearing record;

9.  That the parties concerned and their designated representative shall be notified in writing of the
decision of the hearing official;

10.  That a written record shall be prepared with respect to each hearing which shall include: the degision
under appeal; any documentary evidence and a summary of any oral testimony presented at the
hearing; the decision of the hearing official, including the reasons therefore and a copy of the notification
to the parties concerned of the decision of the hearing official; and

11.  That such written record of each hearing shall be preserved for a period of three years plus the current
year and shall be available for examination by the parties concerned or their representative at any
reasonable time and place during such period.
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Reviewing Official

A reviewing official shall review and make determinations of eligibility using the criteria outlined in this policy to
determine which individual children are eligible for free or reduced-price meals or free milk. The official should
sign, date, and indicate the eligibility determination on each application.

Notice to Parents

To send at the beginning of each school year, and whenever there is an increase in eligibility, to the parent or
guardian of each child, a letter such as the prototypes in Attachment VII, VIII, or IX including a form on which
to make application for free or reduced price meals or free milk, and a parent disclosure letter and consent
statement.

Applications
To advise parents to complete the application and return it to the reviewing official for eligibility determination.

To maintain applications and documentation of action taken, for three years after the end of the school year to
which they pertain.

To accept applications at any time during the year and to supply applications to any parent enrolling a child in
a school for the first time.

To accept the application of a child who transfers from one school to another under the jurisdiction of the SFA.
Copies of the application and eligibility dates should be retained with the records of both schools. The
application from the transfer student from another SFA should be reviewed to ensure that it is correctly
approved.

To inform parents of eligibility determinations. Parents must be notified in writing of the reason(s) for denial of
their application, notification of the right to appeal, instructions on how to appeal, and a reminder to parents
that they may reapply for free and reduced price benefits at any time during the school year. Copies of denial
letters to parents must be maintained for three years plus the current year.

Verification of Applications

Verify the eligibility of applicant households by November 15 in accordance with program regulations and
annually maintain records.

Anonymity and Accountability

To establish a procedure to collect money from chitdren who pay for their meals or milk which prevents overt
identification, and accounts, at the point of service, for the number of free, reduced and full price meals served
or the number of half-pints of free and full price mitk served. The procedure(s) adopted will be used in order
that no other child in the school will consciously be made aware, by such procedure, of the identity of the
children receiving reduced price meals, free meals, or free milk. The LEA will develop measures to prevent
disclosure of confidential free and reduced price eligibility information as required and include the steps with
this policy statement.
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Amendments to Policies

To submit to the State Education Department any alterations or amendments to the policy including eligibility
criteria, applications, public announcements, etc., for approval prior to implementation. Such changes will be
effective following approval by the NYSED Child Nutrition Program Administration office. Any and all changes
in eligibility criteria shall be publicly announced in the same manner used at the beginning of the school year.
Changes in content to any prototype documents from this guidance booklet require prior State Agency approval.

Records

To maintain a file of the following records for three years plus the current year after the end of the fiscal year
to which they pertain:

1. All eligibility determinations obtained through the Direct Certification Matching Process (DCMP) (SNAP,
Medicaid, Foster)

All applications and documents to support homeless, migrant, head start, etc.

Records of all appeals and challenges and their disposition.

All notifications of eligibility determinations, including denial letters.

Records of all verification efforts and resulting eligibility changes.

R wN

Public Release

At the beginning of the school year, a public release containing the same information supplied to parents and
including both free and reduced price eligibility criteria should be provided to the media (local newspaper), the
local unemployment office, and any major employers contemplating large layoffs in the areas from which the
school draws its attendance. Documentation must be kept on file for three years plus the current year
identifying where the public release was sent.

Special Assistance - Provision 2 and Community Eligibility Provision

Provision 2: In schools where all enrolled children, regardless of their category of eligibility, are served meals
at no charge; notify parents, distribute, and certify applications for free and reduced price students once every
four consecutive school years. For three years after the base year, the school is not required to count meals
served by category for claiming purposes. After the base year, the building's monthly reimbursement is based
on total meal counts and monthly claim statistics from the base year. Maintain accountability and record keeping
requirements as mandated by program regulations for this alternate reimbursement system.

* If your school year begins in September, you must notify your Chitd Nutrition representative by September 1, 2019 if you
intend to participate in Provision 2 for the 2019-2020 school year. If your school year begins in July, you must notify us by
July 1, 2019.

Community Eligibility Provision: Schools where at least 40 percent of enrolled students have been deemed free
eligible through a means other than an income application (i.e., directly certified using electronic
SNAP/Medicaid, homeless, migrant, runaway, foster, and head start) as of April 1, 2019, may participate in the
Community Eligibility Provision for the 2019-2020 school year. The schools will receive reimbursement in the
free and paid category based on the percentage of directly certified students as noted above times a multiplier
(as written in federal regulation). For more details about participation and how to apply, please see the CEP
Memo on the Child Nutrition Knowledge Center website.

Administrative Prerogative

In certain circumstances when households fail to apply for free or reduced price meals, the nutritional needs of
students who are obviously at an economic disadvantage may be addressed by local officials.
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Using administrative prerogative, local officials may complete an application for a student known to be eligible
if the household had applied. This limited use option acknowledges the various reasons that a family may fail
to apply for free or reduced price meals, such as lack of understanding, fear of authority, alien status, substance
abuse, etc.

To exercise this option properly, an application must be completed on behalf of the student, based on the best
family size and income information available. The source of this information must be noted on the application.
Documented prior efforts must be made by the SFA to obtain a completed application from the parent or
guardian.

The names of all household members, a social security number, or an adult signature need not be secured.
Instead, the name of the student, household size, estimated family income including source, and the
administrator's signature must be provided. The household must be notified of the student's approval status
for free or reduced price meals. These applications should be excluded from the verification process.

This option must be used judiciously and only after repeated efforts to obtain applications from families
have been unsuccessful. It is to be used on an individual basis and must not be used to provide eligibility
determinations for large numbers of students. It also may not be used when family income is above the
eligibility guidelines, even though the children are coming to school without a meal or money. Family economic
status must remain the criterion for administratively making the decision to provide the student access to free
or reduced price meals.

Meal Eligibility for Homeless/Migrant/Runaway Children

Children who are categorically eligible under Other Source Categorically Eligible Programs should contact the
school for assistance in receiving benefits and indicate the source of their status on the application.

The United States Department of Agriculture (USDA) has acknowledged that the number of homeless, migrant
and runaway chifdren has risen considerably in the last few years, that parents/guardians who are homeless
or migrant often fail to return a free meal application, and these children are often not included in the direct
certification process. While administrators can exercise the administrative prerogative option for determining
program eligibility, this process is only intended to be exercised on a case-by-case basis and becomes
burdensome in areas where there are many homeless/runaway children residing in shelters or migrant status
children. USDA has therefore established the following procedures for all Child Nutrition Programs when an
application is not submitted by the household or it is not anticipated that an application will be submitted:

The migrant coordinator, homeless liaison or runaway provider may provide you with a list of eligible children
based on established criteria. The list must be dated and signed by the coordinator, liaison or provider. These
children are then directly certified for free meals for the school year. No other documentation is needed. This
is the preferred option.

Other options:

The director of the homeless shelter at which the child resides can complete and submit an application for the
child, or send a list of all children residing in the shelter to the school;

Local level officials may complete an application for a child and approve the child for free meals based solely
on their knowledge that the child's address is a homeless shelter or that the child has no known address and
is indeed homeless;

If large numbers of homeless children make it impractical for a homeless shetter or school officials to complete
individual applications, the school administrator may establish a list of eligible students based on his/her
knowledge of the family's residence (shelter, address, car, etc.). The documentation necessary to substantiate
free meal eligibility for a list of children must contain at @ minimum the following information:
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The child's name

The effective date of eligibility determination

The name of the shelter, etc., where the child resides
The signature of the determining official

o Documentation of migrant status children should be maintained by the school migrant coordinator as
documentation to substantiate free meal eligibility. This should include the date, the child's name, and
signature of the migrant coordinator. For a list of contacts in your school, go to www.nysteaches.org.

Food Distribution Program on Indian Reservation (FDPIR)

Public and nonpublic schools participating in the School Lunch, Breakfast, or Special Milk Programs may accept
a Food Distribution Program on Indian Reservation (FDPIR) case number in lieu of household income, SNAP
or TANF number.

Food Substitutions for Children With Disabilities

Federal regulations governing the operation of Child Nutrition Programs and Section 504 of the Rehabilitation
Act of 1973 require that children with disabilities be offered the opportunity to participate in all academic and
nonacademic activities including the school nutrition programs. To ensure that these children are not denied
reasonable access to the programs, the Department of Agriculture's regulations require schools and institutions
to make reasonable accommodations, such as providing substitutions in the regular meal patterns, for children
who have a disability and whose disability restricts their diet. A student with a disability is defined in 7 CFR
part 15b.3 as one who has a physical or mental impairment which substantially limits one or more major life
activities of such individual, a record of such an impairment or being regarded as having such an impairment.
Major life activities include but are not limited to: functions such as caring for one’s self, performing manual
tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning,
reading, concentrating, thinking, communicating, and working.

Accordingly, meal substitutions must be made for children with disabilities and must be supported by a medical
statement signed from a State licensed healthcare professional. These meals must be offered at no extra
charge. Substitutions may also be made for non-disabled children who are unable to consume the regular
meal because of medical or other special dietary needs, though schools are not required to do so in these
instances. Substitutions for non-disabled children must be supported by a statement signed by a recognized
medical authority. Children with disabilities are not automatically eligible for free meal benefits. Parents
must adhere to the same income eligibility criteria and procedures used for all children.

Limited English Proficient (LEP) Households

LEAs will ensure there are no barriers for participation in Child Nutrition Programs for Limited English
Proficient (LEP) families and must communicate with parents and guardians in a language they can
understand throughout the certification and verification processes.

Meal Charge Policy
LEAs will establish a written and clearly communicated policy to address student meal charges when

payment cannot be collected at the point of service. Charge policies will be reasonable, well-defined and
maintain the integrity and dignity of students and households to minimize harm to the student.
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Prohibition Against Meal Shaming Plan

LEAs will establish a written and clearly communicated plan that ensures a student whose parent or guardian
has unpaid meal charges is not shamed or treated differently than a student whose parent or guardian does
not have unpaid school meal charges. The plan will include the requirement to provide students with the
reimbursable meal of their choice and identify other prohibited actions to decrease student distress or the
embarrassment associated with no having adequate funds to pay for a school meai.

Program Terminations: To provide 60 days advance written notice to parents and to immediately inform the
NYSED Child Nutrition Program Administration of intent to discontinue participation in NSLP/SBP for public
school districts. Non-public schools must send a letter on official letterhead notifying the Child Nutrition Office
of the effective date they will no longer participate and the last month they intend to claim meals.
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Disclosure Chart

The NSLA specifies that persons directly connected with the administration or enforcement of certain programs or
activities are permitted to have access to children's eligibility information. The following chart shows the circumstances
for disclosing eligibility information. If you have concerns or questions about disclosing children's eligibility information,
refer to the USDA Eligibility Manual for School Meals or contact your Child Nutrition Program representative for further
guidance. Prototype parent consent forms are included in this booklet.

Recipient of Information

What May be Disclosed

Requirements

Programs under the National School Lunch Act
or Chitd Nutrition Act

Alf Eligibility information

Prior notice and consent not
required

Federal/State or local means tested nutrition
programs with eligibility standards comparable
to the NSLP

Eligibility status only

Prior notice and consent not
required

Federal education programs

Eligibility status only

Prior notice and consent not
required

State education programs administered by a
State agency or local education agency

Eligibility status only

Prior notice and consent not
required

Local education programs

NO eligibility information, unless
parental consent is obtained

Parentat consent

Medicaid or the State Children's Health
Insurance Programs (SCHIP), administered by
a State or local agency authorized under titles
XIX or XX of the Social Security Act to identify

and enroll eligible children

All Efigibility information unless
parents elect not to have information
disclosed

Must give prior notice to parents and
opportunity for parents to decline to
have their information Disclosed

State health programs other than
Medicaid/SCHIP, administered by a State
agency or local education agency

Eligibility status only

Prior consent not required

Federal health programs other than
Medicaid/SCHIP

NO eligibility information, unless
parental consent is obtained

Parental Consent

Local health program

NO eligibility information, unless
parental consent is obtained

Parental Consent

Comptroller General of the United States for
purposes of audit and examination

Al eligibility information

Prior notice and consent not required

Federal, State, or local law enforcement of
officials investigating alleged violations of any of
the programs under NSLA and CAN or
investigating violations of any of the programs
that are authorized to have access to names
and eligibility status

Al eligibility information

Prior notice and consent not required
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Child Nutrition Eligibility Guide

FREE ELIGIBILITY

REDUCED ELIGIBILITY

Direct Certification

Categorical Eligibility

Free Application

Reduced Application

Supplemental Nutrition Assistance
Program (SNAP)

- Automated Data Matching Method

Temporary Assistance For
Needy Families (TANF)
- Indicated Case Number on
the Free and Reduced
Price Meal Application

Temporary Assistance for Needy
Families (TANF)

- Automated Data Matching Method

Food Distribution Program On
Indian Reservations (FDPIR)
- Indicated Case Number on
the Free and Reduced
Price Meal Application

Medicaid recipients at or below 133
percent of the Federal poverty
guidelines, determined by the
Medicaid Program

Supplemental Nutrition
Assistance Program (SNAP)
- Re-certification Letter, or
indicated Case Number on

the Free and Reduced
- Automated Data Matching Method Price Meal Application
* Data Matching Systems indicate the | Homeless

corresponding Assistance Program

- List obtained from the
McKinney Vento liaison

(visit www.nysteachs.org
for a list of homeless
liaisons)

EXTENSION OF CATEGORICAL
ELIGIBILITY means that all children in
a household with at least one child or
household member who receives
benefits from an Assistance Program
are categorically eligible for free
meals. Any one child's or household
member's receipt of benefits from an
Assistance Program extends free
school meal eligibility to all children
who are members of the household.

Runaway
- List obtained from the
runaway provider

Migrant
- List obtained from the
migrant coordinator

Foster
- List obtained from the
Office of Children and
Family Services (OCFS) or
indicated on the Free and
Reduced Price Meal
Application

Head Start and Even Start
- Enrollment records

Free and Reduced price
meal applicant approved to
receive free school
meals/milk determined by
the income indicated on the
application was at or below
130 percent of the Federal
poverty guidelines.

Free and Reduced price
meal applicant approved to
receive reduced price
school meals determined
by the income indicated on
the application was
between 130 and at or
below 185 percent of the
Federal poverty guidelines.
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2019-2020 FREE AND REDUCED PRICE INCOME ELIGIBILITY ATTACHMENTS
The following attachments are also available in Spanish on the CNKC website

Income Eligibility Guidelines
These scales are published each year by the federal government and must be used to determine eligibility for free
and reduced price meals for the effective dates prescribed.

Annual News Release - Public Announcement
Prior to the beginning of the school year this release, along with the income eligibility scales for both free and
reduced price meals, must be provided to the local news media, the local unemployment office, and to any major
employers contemplating large layoffs in the area.

Certification of Acceptance for Districts and Nonpublic Schools
The Certification of Acceptance must be completed on the Child Nutrition Management System (CNMS) through
the annual renewal process prior to the start of the school year.

Certification of Acceptance for Residential Child Care Institutions (RCCls)
The Certification of Acceptance must be completed on the Child Nutrition Management System (CNMS) through
the annual renewal process prior to the start of the school year.

Application for Free and Reduced Price School Meals/Milk

Along with the parent letter (Attachment VII), the Application for Free and Reduced Price School Meals/Milk must
be distributed to all parents of children in attendance at school at the beginning of the school year and for new
students when entering during the school year. Each family should complete only one application for their
household. Spanish Family application (Attachment Vb) is also available on the CNKC.

Free and Reduced Price Application Fact Sheet
At the option of the SFA, this fact sheet may be sent home with the application or made available at the school.

Parent Letter: School Meal Programs

Prototype letter that must be sent to parents each year announcing the availability of the Child Nutrition Programs.
Only the Reduced Price eligibility scale from Attachment | is included in the breakfast/lunch parent letter.
The prototype parent letters included in this packet contain the appropriate scales for the 2019-2020 school year.

Parent Letters: Special Milk
Those schools which sponsor the Special (Free) Milk program may adapt the Special Milk parent letter accordingly.
Include only the free income eligibility scale from Attachment | when preparing the Special Milk parent letter.

Notification Letter

All parents who submit applications must be informed of the approval or denial of such applications. Written
notification must be provided to each family denied program benefits in order to provide the family with the hearing
and appeals process and a copy of such written notification must be retained on file.

Notification Letter to Parents from Direct Certification Matching Process (DCMP)

Notification must be provided to households with children directly certified through the DCMP, letter method or
through contacts with officials, such as the SFA's homeless liaison or a foster care agency.

Notification Letter to Parents from Direct Certification Matching Process (Spanish) *Available on the CNKC
Parent Letter - Children with Disabilities

Parent/Guardian Consent Letter

Parent/Guardian Consent Statement (Single Program)

Parent/Guardian Consent Statement (Multiple Programs)
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2019-2020 INCOME ELIGIBILITY GUIDELINES
FOR FREE AND REDUCED PRICE MEALS OR FREE MILK

Attachment |

Free Eligibility Scale Reduced Price Eligibility Scale
Free Lunch, Breakfast, Milk Reduced Price Lunch, Breakfast
Household Twice per |[Every Two Household Twice per |Every Two
Size Annual | Monthly | Month | Weeks | Weekly Size Annual | Monthly | Month | Weeks [ Weekly
1 $16.237) $1354 | $677 | $625 | §$313 1 $23107| $1,926 | $963 | $889 | $445
2 $21,983 $1832 | $916 | $846 | $423 2 $31284| $2607 | $1,304 | $1.204 [ $602
3 $27,729] $2,311 | $1.156 | $1,067 | $534 3 $39,461] $3,289 | $1,645| $1.518 | $759
4 $33,475| $2,790 | $1,395 | $1.288 | $644 4 $47,638| $3,970 | $1,985 | $1.833 | $917
5 $39,221| $3,269 | $1,635 | $1,509 | $755 5 $55815| $4.652 | $2326 | $2147 | $1,074
6 $44,967] $3748 | $1.874 | $1.730 | $865 6 $63,992| $5333 | $2,667 | $2462 | §1.231
7 $50,713| $4,227 | $2114 | $1951 | $976 7 $72169| $6,015 | $3,008 | $2,776 | $1.388
8 $56,459] $4,705 [ $2353 | $2172 | $1.086 8 $80,346| $6.696 | $3,348 | $3.091 [ §$1546
Each Add'l Each Add'l
person add] §$5746| $479 $ 240 $ 221 $111 [person add| $8,177 | §$682 $ 34 $315 | $158

BOTH of the above income eligibility scales should appear in the Public Announcement/release to the media (Attachment 1)

ONLY the reduced price income eligibility scale can appear in the Letter to Parents (for those schools participating in
the National School Lunch or Breakfast Program). (Attachment VII)

ONLY those schools that participate in the Special Milk Program and offer Free Milk can publish the Free Eligibility
Scale in both the Public Announcement and the Letter to the Parent.

Please note: Incomes indicated on the free and reduced price eligibility scales are maximum amounts.
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Attachment ||

ANNUAL NEWS RELEASE - PUBLIC ANNOUNCEMENT

(Local School Food Authority) today announced a free and reduced price meal (Free Milk) policy
for area school children. Local school officials have adopted the following family eligibility criteria to
assist them in determining eligibility:

2019-2020 INCOME ELIGIBILITY GUIDELINES
FOR FREE AND REDUCED PRICE MEALS OR FREE MILK

Free Eligibility Scale Reduced Price Eligibility Scale
Free Lunch, Breakfast, Milk Reduced Price Lunch, Breakfast
Household Twice per [Every Two Household Twice per [Every Two

Size Annual [ Monthly | Month | Weeks | Weekly Size Annual | Monthly | Month | Weeks | Weekly

1 $16,237| $1,354 | $677 $625 | $313 1 $23107] $1926 | $963 | $889 | $445

2 $21,983] $1832 | $916 $846 | $423 2 $31,284| $2,607 | $1304 | $1204 | §$602

3 $27,729] $2311 | $1.156 | $1.067 | $534 3 $39461| $3.289 | $1645( $1518 | $759

4 $33475 $2.790 | $1.395| $1.288 | $644 4 $47638| $3970 | $1985 | $1833 | $917

5 $39,221] $3,269 | $1.635 | $1.509 | $755 5 $55815| $4,652 | $2326 | $2147 | $1,074

6 $44,967] $3.748 | $1874 | $1.730 | $865 6 $63,992| $5333 | $2,667 | 52462 | $1,231

7 $50,713] $4,227 | $2114 | $1,951 | $976 7 $72,169| $6,015 | $3,008 | $2.776 | $ 1,388

8 $56.459] $4.705 | $2.353 | $2172 | $1.086 8 $80,346| $6,696 | $3.348 | $3.091 [ § 1,546

Each Add'l Each Add'l
person add| $5,746| $479 $240 | $221 | $111 [person add| $8177 | $682 $341 | $315 | $158

SNAPITANF/FDPIR Households: Households that currently include children who receive the Supplemental Nutrition Assistance Program
{(SNAP) but who are not found during the Direct Certification Matching Process (DCMP), or households that currently receive Temporary
Assistance to Needy Families (TANF), or the Food Distribution Program on Indian Reservations (FDPIR) must complete an application listing the
child's name, a valid SNAP, TANF, or FDPIR case number and the signature of an adult household member. Eligibility for free meal benefits
based on participation in SNAP, TANF or FDPIR is extended to all children in the household. When known to the School Food Authority,
households will be notified of their children's eligibility for free meals based on their participation in the SNAP, TANF or the FDPIR programs. No
application is necessary if the household was notified by the SFA their children have been directly certified. If the household is not sure if their
children have been directly certified, the household should contact the school.

Other Source Categorical Eligibility: When known to the School Food Authority, households will be notified of any child's eligibility for free
meals based on the individual child's designation as Other Source Categorically Eligible, as defined by law. Children are determined Other Source
Categorically Eligible if they are Homeless, Migrant, Runaway, A foster child, or Enrolled in Head Start or an eligible pre-kindergarten program.

If children or households receive benefits under Assistance Programs or Other Source Categorically Eligible Programs and are not listed on the
notice of eligibility and are not notified by the School Food Authority of their free meal benefits, the parent or guardian should contact the school
or should submit an income application.

Other Households: Households with income the same or below the amounts listed above for family size may be eligible for and are urged to
apply for free and/or reduced price meals {or free milk). They may do so by completing the application sent home with the letter to parents. One
application for all children in the household should be submitted. Additional copies are available at the principal's office in each school.
Applications may be submitted any time during the school year to (Title of Reviewing Official). Please contact

at with any questions regarding the application process.
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Households notified of their children's eligibility must contact the School Food Authority if they choose to decline the free meal benefits.
Households may apply for benefits at any time throughout the school year. Children of parents or guardians who become unemployed or
experience a financial hardship mid-year may become eligible for free and reduced price meals or free milk at any point during the school year.

For up to 30 operating days into the new school year (or until a new eligibility determination is made, whichever comes first) an individual child’s
free or reduced price eligibility status from the previous year will continue within the same SFA. When the carryover period ends, unless the
household is notified that their children are directty certified or the household submits an application that is approved, the children’s meals must
be claimed at the paid rate. Though encouraged to do so, the SFA is not required to send a reminder or a notice of expired eligibility.

The information provided on the application will be confidential and will be used for determining eligibility. The names and eligibility status of
participants may also be used for the allocation of funds to federal education programs such as Title | and National Assessment of Educational
Progress (NAEP), State health or State education programs, provided the State agency or local education agency administers the programs, and
for federal, State or local means-tested nutrition programs with eligibility standards comparable to the NSLP. Eligibility information may also be
released to programs authorized under the National School Lunch Act (NSLA) or the Child Nutrition Act (CNA). The release of information to any
program or entity not specifically authorized by the NSLA will require a written consent statement from the parent or guardian.

The School Food Authority does, however, have the right to verify at any time during the school year the information on the application. If a
parent does not give the school this information, the child/children will no longer be able to receive free or reduced price meals (free milk).

Foster children are eligible for free meal benefits. A separate application for a foster child is no longer necessary. Foster children may be listed
on the application as a member of the family where they reside. Applications must include the foster child's name and personal use income.

Under the provisions of the policy, the designated official will review applications and determine eligibility. If a parent is dissatisfied with the ruling
of the designated official, he/she may make a request either orally or in writing for a hearing to appeal the decision. (Title),
whose address is has been designated as the Hearing Official. Hearing procedures are outlined in the policy. However,
prior to initiating the hearing procedure, the parent or School Food Authority may request a conference to provide an opportunity for the parent
and official to discuss the situation, present information, and obtain an explanation of the data submitted in the application or the decisions
rendered. The request for a conference shall not in any way prejudice or diminish the right to a fair hearing.

Only complete applications can be approved. This includes complete and accurate information regarding: the SNAP, TANF, or FDPIR case
number; the names of all household members; on an income application, the last four digits of the social security number of the person who signs
the form or an indication that the adult does not have one, and the amount and source of income received by each household member. In
addition, the parent or guardian must sign the application form, certifying the information is true and correct.

Beginning July 1, 2019, students in New York State that are approved for reduced price meals will receive breakfast and lunch
meals at no charge.

Nondiscrimination Statement: This explains what to do if you believe you have been treated unfairly.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices,
and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin,
sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information {e.g. Braille, large print, audiotape, American Sign
Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech
disabiliies may contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in
languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hitp:/fwww.aser,usda.gov/complaint_filing custhtml, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

3 email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment |I!

KEEP THIS FORM ON FILE. DO NOT RETURN TO SED

CERTIFICATION OF ACCEPTANCE FOR DISTRICTS AND NONPUBLIC SCHOOLS

Please complete the following information during the annual renewal process on the Child Nutrition
Management System and retain on file for examination by members of this Department or USDA during a
review of your Child Nutrition Program. Do not send the Certification of Acceptance to NYSED.

SCHOOL FOOD AUTHORITY NAME:

12-Digit LEA Code:

The governing body of this School Food Authority accepts this Free and Reduced Price Meal or Special Milk
Program Policy Statement, including the Family Income Eligibility Criteria and all required attachments and
as indicated below:

Titles of Designated Officials

A REVIEWING OFFICIAL
Address &Telephone

B. HEARING OFFICIAL
Address & Telephone

C. VERIFICATION OFFICIAL
Address & Telephone
An officer of the Board of Education or chairman of the community school board, pastor or executive director

of the corporation operating a private or parochial school, or the headmaster or principal of a nonpublic school
must sign this form.

ORIGINAL SIGNATURE OF SCHOOL OFFICIAL

TITLE

DATE
2019-2020

o The Reviewing and Verification Official may be the same person. The Hearing Official cannot be the
Reviewing or Verification Official.
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Attachment IV

KEEP THIS FORM ON FILE. DO NOT RETURN TO SED

CERTIFICATION OF ACCEPTANCE FOR RESIDENTIAL CHILD CARE INSTITUTIONS (RCCls)

Please complete the following information during the annual renewal process on the Child Nutrition
Management System and retain on file for examination by members of this Department or USDA during a
review of your Child Nutrition Program. Do not send the Certification of Acceptance to NYSED.

SCHOOL FOOD AUTHORITY NAME:

12-Digit LEA Code: ___

The governing body of this School Food Authority accepts this Free and Reduced Price Meal or Special Milk
Program Policy Statement, including the Family Income Eligibility Criteria and all required attachments and
as indicated below:

Titles of Designated Officials

A. REVIEWING OFFICIAL

Address &Telephone
(Sections B & C are only applicable to RCCls with day treatment students)

B. HEARING OFFICIAL
Address & Telephone

C. VERIFICATION OFFICIAL
Address & Telephone

An officer of the Board of Directors or the Executive Director must sign this form.

ORIGINAL SIGNATURE OF SCHOOL OFFICIAL

TITLE

DATE
2019-2020

o The Reviewing and Verification Official may be the same person. The Hearing Official cannot be the
Reviewing or Verification Official.



Date Withdrew Attachment Va F R D

2019-2020 Application for Free and Reduced Price School Meals/Milk

To apply for free and reduced price meals for your children, read the instructions on the back, complete only one form for your
household, sign your name and return it to the address listed below. Call (phone numbetr), if you need help. Additional names
may be listed on a separate paper.

Return Completed Applications to: (School Name)
(Street Name)
(City, State , Zip Code)

1. List all children in your household who attend school:

Homeless
Student Name School Grade/Teacher Foster Child Migrant,
Runaway

O|go|ojojOo|o
O{Ojo/o|oa

2. SNAP/TANF/FDPIR Benefits:
If anyone in your household receives either SNAP, TANF or FDPIR benefits, list their name and CASE # here. Skip to Part 4, and sign the application.

Name: CASE #:

3. Report all income for ALL Household Members (Skip this step if you answered ‘yes' to step 2)

All Household Members (including yourself and all children that have income).

List all Household members not listed in Step 1 (including yourself) even if they do not receive income. For each Household Member listed, if they do receive
income, report total income for each source in whole dollars only. If they do not receive income from any other source, write ‘0". If you enter ‘0’ or leave any fields
blank, you are certifying (promising) that there is no income to report.

Name of household member Earnings from work Child Support, Alimony Pensions, Retirement Other Income, Social No
before deductions Payments Security Income
Amount/ How Often Amount/ How Often Amount/ How Often Amount/ How Often
$ / $ / $ / $ / O
3 / $ / $ / $ / a
$ / $ / $ / $ / |
$ / $ / $ / $ / O
$ / $ / $ / $ / O
Total Household Members (Children and Adults) 111“" e
I:l:l *Last Four Digits of Social Security Number: XXX-XX-__ __ __ __ avela:l
SS#

*When completing section 3, an adult household member must provide the last four digits of their Social Security Number (SS#), or mark the “i do not have a SS#
box" before the application can be approved.

4. Signature: An adult household member must sign this application before it can be approved.
| certify (promise) that all the information on this application is true and that all income is reported. | understand that the information is being given so the school
will get federal funds; the school officials may verify the information and if | purposely give false information, | may be prosecuted under applicable State and
federal laws, and my children may lose meal benefits.

Signature: Date:
Email Address:

Home Phone: Work Phone: Home Address:

5. Ethnicity and Race are optional; responding to this section does not affect your children’s eligibility for free or reduced price meals.

Ethnicity: [Hispanic or Latino CINot Hispanic or Latino
Race (Check one or more) : CJAmerican Indian or Alaskan Native CJAsian OBlack or African American CINative Hawaiian or Other Pacific Island Cwhite

DO NOT WRITE BELOW THIS LINE — FOR SCHOOL USE ONLY

Annual Income Conversion (Only convert when multiple income frequencies are reported on application)
Weekly X 52; Every Two Weeks (bi-weekly) X 26; Twice Per Month X 24; Monthly X 12

O SNAP/TANF/Foster

[0 Income Household: Total Household Income/How Often: { Household Size:
O  Free Meals O Reduced Price Meals O Denied/Paid

Signature of Reviewing Official Date Notice Sent: D




APPLICATION INSTRUCTIONS

To apply for free and reduced price meals, complete only one application for your household using the instructions below. Sign the application and return
the application to .

If you have a foster child in your household, you may include them on your application. A separate application is not needed. Call the school if you need
help: . Ensure that all information is provided. Failure to do so may result in denial of benefits for your child or unnecessary delay
in approving your application.

PART1 ALL HOUSEHOLDS MUST COMPLETE STUDENT INFORMATION. DO NOT FILL OUT MORE THAN ONE APPLICATION FOR YOUR
HOUSEHOLD.
(1) Print the names of the children, including foster children, for whom you are applying on one application.
(2) List their grade and school.
{3) Check the box to indicate a foster child living in your househald, or if you believe any child meets the description for homeless,
migrant, runaway (a school staff will confirm this eligibility).

PART 2 HOUSEHOLDS GETTING SNAP, TANF OR FDPIR SHOULD COMPLETE PART 2 AND SIGN PART 4.

(1) List acurrent SNAP, TANF or FDPIR (Food Distribution Program on Indian Reservations) case number of anyone living in your household.
The case number is provided on your benefit letter.

(2) An adult household member must sign the application in PART 4, SKIP PART 3. Do not list names of household members or income if you list a
SNAP case number, TANF or FDPIR number.

PART 3 ALL OTHER HOUSEHOLDS MUST COMPLETE THESE PARTS AND ALL OF PART 4.

(1) Write the names of everyone in your household, whether or not they get income. Include yourself, the children you are applying for, all other children,
your spouse, grandparents, and other related and unrelated people in your household. Use another piece of paper if you need more space.

(2) Write the amount of current income each household member receives, before taxes or anything else is taken out, and indicate where it came from, such
as earnings, welfare, pensions and other income. If the current income was more or less than usual, write that person’s usual income. Specify how
often this income amount is received: weekly, every other week (bi-weekly), 2 x per month, monthly. If no income, check the box. The value
of any child care provided or arranged, or any amount received as payment for such child care or reimbursement for costs incurred for such care under
the Child Care and Development Block Grant, TANF and At Risk Child Care Programs should not be considered as income for this program.

(3) Enter the total number of household members in the box provided. This number should include all adults and children in the household and shoutd
reflect the members listed in PART 1 and PART 3.

(4) The application must include the last four digits only of the social security number of the adult who signs PART 4 if Part 3 is completed. If the adult does
not have a social security number, check the box. If you listed a SNAP, TANF or FDPIR number, a social security number is not needed.

(5) An adult household member must sign the application in PART 4,

OTHER BENEFITS: Your child may be eligible for benefits such as Medicaid or Children’s Health Insurance Program (CHIP). To determine if your child is
eligible, program officials need information from your free and reduced price meal application. Your written consent is required before any information may
be released. Please refer to the attached parent Disclosure Letter and Consent Statement for information about other benefits.

USE OF INFORMATION STATEMENT

Use of Information Statement: The Richard B. Russell National School Lunch Act requires the information on this application. You do not have to give the
information, but if you do not submit all needed information, we cannot approve your child for free or reduced price meals. You must include the last four
digits of the social security number of the primary wage earner or other adult household member who signs the application. The social security number is
not required when you apply on behalf of a foster child or you list a Supplemental Nutrition Assistance Program (SNAP), Temporary Assistance for Needy
Families (TANF) Program or Food Distribution Program on Indian Reservations (FDPIR) case number or other FDPIR identifier for your child or when you
indicate that the adult household member signing the application does not have a social security number. We will use your information to determine if your
child is eligible for free or reduced price meals, and for administration and enforcement of the lunch and breakfast programs.

We may share your eligibility information with education, health, and nutrition programs to help them evaluate, fund, or determine benefits for their programs,
auditors for program reviews, and law enforcement officials to help them look into violations of program rules.

DISCRIMINATION COMPLAINTS
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or adminislering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require altemnative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the
Agency (State orlocal) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800)
877-8339. Additionally, program information may be made available in languages other than Engiish.

To file a program complaint of discrimination, complete the USDA Proaram Discrimination Comptaint Form, (AD-3027) found online at: hitp:iiwww.ascr.usda.qavicomplaint filing custhitml,
and at any USDA office, or write a letter addressed to USDA and provide in Lhe letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-

9992. Submit your completed form or letter to USDA by:

1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Date Withdrew Attachment Vb F R D

2019-2020 Solicitud de Familia para las Comidas Escolares y Leche Gratis o Precios Reducidos

Para solicitar por comidas gratuitas o precios reducidos para sus nifios, lea las instrucciones en el reverse, complete este formulario para su hogar, firme su
nombre y volver a. Llame si usted necesita ayuda. Nombres adicionales se pueden ser listados en un documento separado.

Devuelva aplicaciones completas a: (Nombre de Escuela)

(Nombre de Calle)

(Ciudad, Estado, Codigo postat)
1. Lista todos los nifios en su hogar que asisten una escuela:

Nombre del estudiante Escuela Grado/Profesor(a) Hijo/a de crianza Sin Ingreso,
Emigrante,
Fugitivo
O a
O O
O a
O a
O a
O a

2. SNAP/TANF/FDPIR beneficios:
Si alguien en su hogar recibe cupones de alimentos, o beneficios de TANF o FDPIR, liste su nombre y CASO # aqul. Vaya a la parte 4, y firme la solicitud.

Nombre: CASO #

3. Informe todos los ingresos para TODOS los miembros del hogar (Omita este paso si usted respondi6 'si' al paso 2)

Todos los miembros del hogar (incluyendo a ti mismo y todos los niiios que tienen ingresos).

Lista todos los miembros de la Famitia no aparece en el paso 1 (incluido usted mismo) incluso si no reciben ingresos. Por cada miembro de su familia, si no
reciben ingresos, informe los ingresos totales de cada fuente en su conjunto sélo délares. Si no reciben cualquier otra fuente de ingresos, escriba* 0. Si
introduce ' 0’ o dejar los campos en blanco, esté certificando {prometedor) que no hay informe de ingresos.

Nombre del miembro del Ganancias del trabajo La manutencion de Pensiones, los pagos Otros ingresos, Sin
hogar antes de las menores, pension de jubilacién Seguridad Sacial Ingreso,

deducciones alimenticia Cantidad/Frecuencia Cantidad/Frecuencia Emigrante,

Cantidad/Frecuencia Cantidad/Frecuencia Fugitivo

$ / $ / $ / $ / a

$ / $ / $ / $ / (|

$ / $ / $ / $ / O

$ / $ / $ / $ / a

$ / $ / $ / $ / O

No tengo

Totales miembros de la familia (nifios y adultos) i
l:D Ultimos cuatros digitos del Numero de Seguridad Social: XXX-XX- __ ___ unss# O]

* Al completar la seccion 3, un miembro de adulto del hogar tiene que proveer los Ultimos cuatro digitos de su nimero de Seguro Social (SS#), o marcar el " no
tengo un numero de SS#" antes de que la aplicacion puede ser aprobada.

4, Firma: Un miembro adulto del hogar tiene que firmar esta aplicacién antes de que puede ser aprobado.

Certifico (prometo) que toda la informacion en esta aplicacién es verdadera y que todos los ingresos estan reportado. Entiendo que les doy esta informacién para que la escuela recibira
fondos federales; los funcionarios de |a escuela pueden verificar la informacion, y si yo doy intencionalmente informacion falsa, puedo ser procesado bajo leyes federales y estatales
aplicables, y mis hijos pueden perder beneficios de comida.

Firma: Fecha:
Direccién de correo electrénico:
Teléfono de la casa: Teléfono del trabajo: Direccion de la casa:

5. Estamos obligados a solicitar informacién sobre la raza de sus nifios y su origen étnico. Esta informacién es importante y ayudaa garantizar que servimos
completamente a nuestra comunidad. Responder a esta seccién es opcional y sus niflos seguirdn teniendo derecho a solicitar comidas escolares
gratis o a precio reducido.

Grupo étnico : [ Hispano o latino  CINo hispano o latino
Raza (marque una o mas): [indio americano o nativo de Alaska OAsiatico OINegro o afroamericano [INativo de Hawadi u otra isla del Paclfico [OBlanco

NO ESCRIBA DEBAJO ESTA LINEA- PARA USO DE LA ESCUELA

Annual Income Conversion (Only convert when multiple income frequencies are reported on application)
Weekly X 52; Every Two Weeks (bi-weekly) X 26; Twice Per Month X 24; Monthly X 12

O SNAP/TANF/Foster
O  Income Household: Total Household Income/How Often: / Household Size:
O Free Meals O Reduced Price Meals 0 Denied/Paid
Signature of Reviewing Official Date Notice Sent;




INSTRUCCIONES DE SOLICITUD

Para solicitar comidas gratuitas o precio reducido, llene sélo una solicitud de su hogar siguiendo las instrucciones. Firme la solicitud y enviela a . Sitiene
un hijo de crianza en su hogar, usted puede incluir en su solicitud. Llame a la escuela si necesita ayuda: . Asegure de que toda la informacion se
proporciona. Sino lo hace puede resultar en la denegacion de beneficios para su hijo o retrasos innecesarios en la aprobacién de su solicitud.
PARTE 1 TODOS LOS HOGARES NECESITEN COMPLETAR LA Informacién. NO LLENE MAS DE UNA SOLICITUD PARA SU HOGAR.

(1) Imprima los nombres de los nifios para usted esta aplicando en una sola aplicacion.

(2) Liste su grado y escuela.

(3) Marque el blogue para indicar un hijo de crianza que vive en su hogar, o si usted cree y nifio cumple con la descripcion

para personas sin hogar, migrante, o escapado de casa (personal de la escuela confirmara esta elegibilidad).

PARTE 2 HOGARES CON CUPONES DE ALIMENTOS, TANF O FDPIR DEBE COMPLETE PARTE 2 Y FIRME PARTE 4
(6) Liste un presente SNAP, TANF, o FDPIR (Programa de Distribucion de Alimentos en Reservaciones Indigenas) caso nimero de
alguien viviendo en su hogar. El nimero del caso esta proporcionado en su tarjeta de beneficios.
{(7)  Un miembro adulto del hogar necesite firmar la solicitud en PARTE 4. Omita PARTE 3. No liste nombres de miembros del hogar o
ingresos si lista un caso nimero de SNAP, TANF o FDPIR numero.

PARTE 3 TODOS OTROS HOGARES NECESITEN LLENAR ESAS PARTES Y TODOS DE PARTE 4.

(8)  Escriba los nombres de todos en su hogar, sean o no recibe ingresos. Incluya su nombre y los nifios que usted esta solicitando, todos los
ofros nifos, su marido(a), abuelos, e ofras personas en su hogar {familia o no). Utilice otra hoja de papel si necesita mas espacio.

(9) Escriba la cantidad de ingresos Corrientes de cada miembro del hogar recibe, antes de impuestos o otras deducciones, e indique de
donde vino, tales como sueldo, asistencia social, pensiones e otros ingresos. Si el ingreso corriente es mas 0 menos del normal, indique
elingreso normal de esa persona. Especifique la frecuencia con la cantidad de ingreso que se recibe: semanal, cada dos semanas,
dos veces cada mes, o mensual. El valor de cuidado de nifios, proporcionado u arreglado, o cualquier cantidad recibida como pago por
cuidado de nifios o reembolso de los gastos incurridos por ese cuidado bajo de Cuidado de Nifios y Subvencién de Desarrolio Blogue,
TANF y Programas de Cuidado de Nifios de Riesgos no deben ser considerados como ingresos para este programa.

(10) Pon el numero fotal de miembros de la familia en la cajita. Este nimero debe incluir todos los adultos y nifios en el hogar, y debe reflejar los
miembros enumerados en parte 1 y parte 3.

(11) La aplicacion debe contener solo los tltimos cuatros digitos del Numero de Seguridad Social del adulto que firme PARTE 4 si Parte 3 esta
llenando. Si el adulto no tenga un Numerd de Seguridad Social, marque la cajita. Si usted listé un nimero de SNAP, TANF o FDPIR, un
numero de Seguridad Social no es necesario.

(12) Un miembro adulto del hogar tiene que firmar la aplicacion en Parte 4.

OTROS BENEFICIOS: Su hijo(a) puede ser elegible por beneficios como Medicaid o Programa de Seguro Médico para Nifios (PSMN). Para determinar si su hijo(a) es
elegible, funcionarios del programa necesitan informacién desde la solicitud de comidas gratis o precio reducido. Su consentimiento escrito se requiere antes de que
cualquier informacion pueda ser puesta en libertad. Por favor, refiérase a la Carta de Revelacidn Paternal y Declaracion de Consentimiento para obtener informacién
sobre otros beneficios.

USO DE INFORMACION DECLARACION
USO DE INFORMACION DECLARACION: El Richard B. Russell Ley Nacional de Almuerzo Escolar exige la informacion en esta solicitud. Usted no necesita dar la informacién,
pero si no lo hace, nosotros no podemos aprobar su hijo(a) por comidas gratis o a precios reducidos. Debe incluir los Gltimos cuatro digitos del nimero de Seguridad Social del
miembro adulto asalariado primario del hogar o cualquier adulto en el hogar que firme la aplicacion. Los tltimos cuatro dlgitos del numero de Seguridad Social no son necesarios si
usted esta solicitando para un hijo de crianza o usted lista un numero de Cupones de Alimentos, Temporal Asistencia para Familias Necesitadas (TANF) o el Programa de Distribucidn
de Alimentos en Reservaciones Indigenas (PDARI) u otro identificador PDARI para su nifio o cuando usted indica que el miembro adulto del hogar que firma la solicitud no tiene
nimero de Seguridad Social. Nosotros usaremos su informacion para determinar si su nifio es elegible para recibir comidas gratis ¢ a precio reducido, y para la administracion y la
ejecucion de los programas de almuerzo y desayuno. Es posible que compartiremos su informacion de elegibilidad con programas de educacion, salud, y nutricion para ayudarles a
evaluar, financiar, o determinar beneficios para sus programas, auditores para revisar programas, y funcionarios del orden para ayudarles a investigar violaciones de las reglas del
programa.

QUEJAS DE DISCRIMINACION

De conformidad con la Ley Federal de Derechos Civiles y los reglamentos y politicas de derechos civiles del Departamento de Agricultura de fos EE. UU. (USDA, por sus
siglas en ingles), se prohibe que el USDA, sus agencias, oficinas, empleados e instituciones que participan o administran programas del USDA discriminen sobre la base
de raza, color, nacionalidad, sexo, discapacidad, edad, o en represalia o venganza por actividades previas de derechos civiles en algin programa o actividad realizados
o financiados por el USDA.

Las personas con discapacidades que necesiten medios alternativos para la comunicacion de la informacion del programa (por ejemplo, sistema Braille, lefras grandes,
cintas de audio, lenguaje de seas americano, efc.), deben ponerse en contacto con la agencia (estatal o local) en la que solicitaron los beneficios. Las personas sordas,
con dificultades de audicion o discapacidades del habla pueden comunicarse con el USDA por medio del Federal Relay Service [Servicio Federal de Retransmision] al
(800) 877-8339. Ademas, la informacion del programa se puede proporcionar en otros idiomas.

Para presentar una denuncia de discriminacion, complete el Formulario de Denuncia de Discriminacion del Programa del USDA, (AD-3027) que esté disponible en linea
en: hittp:/iwww.ocio.usda.govisites/default/files/docs/2012/Spanish_Form 508 Compliant 6 8 12 0.pdf. y en cualquier oficina del USDA, o bien escriba una carta dirigida
al USDA e incluya en la carta toda la informacion solicitada en el formulario. Para solicitar una copia del formulario de denuncia, llame al {866) 632-9992. Haga llegar su

formulario lleno o carta al USDA por:

(1) correo: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; o

(3) correo electronico; program.intake@usda.gov.

Esta institucion es un proveedor que ofrece igualdad de oportunidades.
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Attachment VI
FREE AND REDUCED PRICE MEAL APPLICATION FACT SHEET

When filling out the application form, please pay careful attention to these helpful hints.

SNAP/TANF/FDPIR case number: This must be the complete valid case number supplied to you by the agency including all
numbers and letters, for example, E123456, or whatever combination is used in your county. Refer to a letter you received from
your local Department of Social Services for your case number or contact them for your number.

Foster Child: A child who is living with a family but who is under the legal care of the welfare agency or court may be listed on your
family application. List the child's “personal use” income. This includes only those funds provided by the agency which are identified
for the personal use of the child, such as personal spending allowances, money received by his/her family, or from a job. Funds
provided for housing, food and care, medical, and therapeutic needs are not considered income to the foster child. Write “0" if the
child has no personal use income.

Household: A group of related or non-related people who are living in one house and share income and expenses.

Adult Family Members: All related and non-related people who are 21 years of age and older living in your house.

Financially Independent: A person is financially independent and a separate economic unithousehold when his or her earnings
and expenses are not shared by the family/household. Separate economic units in the same residence are characterized by prorating
expenses and by economic independence from one another.

Current Gross Income: Maney earned or received at the present time by each member of your household before deductions. Examples
of deductions are federal tax, State tax, and Social Security deductions. If you have more than one job, you must list the income from all
jobs. If you receive income from more than one source (wage, alimony, child support, etc.), you must list the income from all sources.
Only farmers, self-employed workers, migrant workers, and other seasonal employees may use their income for the past 12 months

reported from their 1040 Tax Forms.

Examples of gross income are:

o Wages, salaries, tips, commissions, or income from o Supplemental Security Income (SSI) or Social Security
self-employment Survivor's Benefits
o Net farm income - gross sales minus expenses only - ¢ Alimony or child support payments
not losses o Disability benefits, including workman's compensation
e Pensions, annuities, or other retirement income ¢ Veteran's subsistence benefits
including Social Security retirement benefits o Interest or dividend income
* Unemployment compensation o Cash withdrawn from savings, investments, trusts, and
o Welfare payments (does not include value of SNAP) other resources which would be available to pay for a
o Public Assistance payments child's meals
¢ Adoption assistance e Other cash income

Income Exclusions: The value of any child care provided or arranged, or any amount received as payment for such child care or
reimbursement for costs incurred for such care under the Child Care Development (Block Grant) Fund should not be considered as

income for this program.
If you have any questions or need help in filling out the application form, please contact;

Name; Title:

Telephone Number:
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Attachment Vi
Letter to Parents for School Meal Programs

Dear Parent/Guardian;

Children need healthy meals to learn, [Name of School] offers healthy meals every school day. Breakfast costs [$]; lunch costs [$]. Your children
may qualify for free meals or for reduced price meals. Beginning July 1, 2019, students in New York State that are approved for reduced price
meals will receive breakfast and lunch meals at no charge.

1.

.
12,

13.

14,

15.

16.

17.

DO I NEED TO FILL OUT AN APPLICATION FOR EACH CHILD? No. Complete the application to apply for free or reduced price
meals. Use one Free and Reduced Price School Meals Application for all students in your household. We cannot approve an application
thatis not complete, so be sure to fill out all required information. Return the completed application to: [name, address, phone number].
WHO CAN GET FREE MEALS? All children in households receiving benefits from SNAP, the Food Distribution Program on Indian
Reservations or TANF, can get free meals regardless of your income. Categorical eligibility for free meal benefits is extended to all
children in a household when the application lists an Assistance Program'’s case number for any household member. Also, your children
can get free meals if your household’s gross income is within the free limits on the Federal Income Eligibility Guidelines. Households
with children who are categorically eligible through an Other Source Categorically Eligible designation, as defined by law, may be eligible
for free benefits and should contact the SFA for assistance in receiving benefits.

CAN FOSTER CHILDREN GET FREE MEALS? Yes, foster children that are under the legal responsibility of a foster care agency or
court, are eligible for free meals. Any foster child in the household is eligible for free meals regardless of income. Foster children may
also be included as a member of the foster family if the foster family chooses to also apply for benefits for other children. Including
children in foster care as household members may help other children in the household qualify for benefits. If non-foster children in a
foster family are not eligible for free or reduced price meal benefits, an eligible foster child will still receive free benefits.

CAN HOMELESS, RUNAWAY, AND MIGRANT CHILDREN GET FREE MEALS? Yes, children who meet the definition of homeless,
runaway, or migrant qualify for free meals. If you haven't been told your children will get free meals, please call or e-mail [school,
homeless liaison or migrant coordinator information] to see if they qualify.

WHO CAN GET REDUCED PRICE MEALS? Your children may be approved as reduced price eligible if your household income is
within the reduced-price limits on the Federal Eligibility Income Chart, shown on this letter. Beginning July 1, 2019, students in New
York State that are approved for reduced price meals will receive breakfast and lunch meals at no charge.

SHOULD | FILL OUT AN APPLICATION IF | RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY CHILDREN ARE APPROVED
FOR FREE MEALS? Please read the letter you got carefully and follow the instructions. Call the school at [phone number] if you
have questions.

MY CHILD'S APPLICATION WAS APPROVED LAST YEAR. DO NEED TOFILL OUT ANOTHER ONE? Yes. Your child’s application
is only good for that school year and for up to the first 30 operating days of this school year. You must send in a new application unless
the school told you that your child is eligible for the new school year.

| GET WIC. CAN MY CHILD(REN) GET FREE MEALS? Children in households participating in WIC may be eligible for free or reduced
price meals. Please fill out 2 FREE/REDUCED PRICE MEAL application.

WILL THE INFORMATION | GIVE BE CHECKED? Yes and we may also ask you to send written proof.

IF IDON'T QUALIFY NOW, MAY | APPLY LATER? Yes, you may apply at any time during the school year. For example, children with
a parent or guardian who becomes unemployed may become eligible for free and reduced price meals if the household income drops
below the income limit.

WHAT IF | DISAGREE WITH THE SCHOOL'S DECISION ABOUT MY APPLICATION? You should talk to school officials. You
also may ask for a hearing by calling or writing to: [name, address, phone number, e-mail].

MAY | APPLY IF SOMEONE IN MY HOUSEHOLD IS NOT A U.S. CITIZEN? Yes. You or your child{ren) do not have to be U.S.
citizens to qualify for free or reduced price meals.

WHO SHOULD | INCLUDE AS MEMBERS OF MY HOUSEHOLD? You must include all people living in your household, related or
not (such as grandparents, other relatives, or friends) who share income and expenses. You must include yourself and all children living
with you. If you live with other people who are economically independent (for example, people who you do not support, who do not
share income with you or your children, and who pay a pro-rated share of expenses), do not include them.

WHAT [F MY INCOME IS NOT ALWAYS THE SAME? List the amount that you normally receive. For example, if you normally make
$1000 each month, but you missed some work last month and only made $900, put down that you made $1000 per month. !f you
normally get overtime, include it, but do not include it if you only work overtime sometimes. [f you have lost a job or had your hours or
wages reduced, use your current income.

WE ARE IN THE MILITARY. DO WE INCLUDE OUR HOUSING ALLOWANCE AS INCOME? If you get an off-base housing
allowance, it must be included as income. However, if your housing is part of the Military Housing Privatization Initiative, do not include
your housing allowance as income.

MY SPOUSE IS DEPLOYED TO A COMBAT ZONE. ISHER COMBAT PAY COUNTED AS INCOME? No, if the combat pay is received
in addition to her basic pay because of her deployment and it wasn't received before she was deployed, combat pay is not counted as
income. Contact your school for more information.

MY FAMILY NEEDS MORE HELP. ARE THERE OTHER PROGRAMS WE MIGHT APPLY FOR? To find out how to apply for
SNAP or other assistance benefits, contact your local assistance office or call 1-800-342-3009.
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2019-2020 INCOME ELIGIBILITY GUIDELINES
FOR FREE AND REDUCED PRICE MEALS OR FREE MILK

REDUCED PRICE ELIGIBILITY INCOME CHART

Far:itl);aslize Annual Monthly Twice per Month Every Two Weeks Weekly

1 $ 23,107 $ 1,926 $ 963 $ 889 $ 445

2 $ 31,284 $ 2,607 $ 1,304 $ 1,204 $ 602

3 $ 39.461 $ 3,289 $1,645 $1,518 $759

4 $ 47,638 $ 3,970 $ 1,985 $1,833 $917

5 $ 55,815 $ 4,652 $ 2,326 $ 2,147 $1.074

6 $63,992 $5,333 $ 2,667 $ 2462 $ 1,231

7 $72,169 $ 6,015 $ 3,008 $2,776 $ 1,388

8 $ 80,346 $ 6,696 $3.348 $ 3,001 $ 1,546

*Each Add'l person add $8.177 $ 682 $ 341 $315 $ 158

How to Apply: To get free or reduced price meals for your children carefully complete one application following the instructions for your household and
return it to the designated office listed on the application. If you now receive SNAP, Temporary Assistance to Needy Families (TANF) for any children
or participate in the Food Distribution Program on Indian Reservations (FDPIR), the application must include the children's names, the household
SNAP, TANF or FDPIR case number and the signature of an adult household member. All children should be listed on the same application. If you
do not list a SNAP, TANF or FDPIR case number for any household member, the application must include the names of everyone in the household,
the amount of income each household member, and how often it is received and where it comes from. It must include the signature of an adult
household member and the last four digits of that adult's social security number or check the box if the adult does not have a social security number.
An application for free and reduced price benefits cannot be approved unless complete eligibility information is submitted, as indicated on
the application and in the instructions. Contact your local Department of Social Services for your SNAP or TANF case number or complete the
income portion of the application. No application is necessary if the household was notified by the SFA their children have been directly certified. If the
household is not sure if their children have been directly certified, the household should contact the school.

Reporting Changes: The benefits that you are approved for at the time of application are effective for the entire school year and up to 30 operating
days into the new school year (or until a new eligibility determination is made, whichever comes first). You no longer need to report changes for an
increase in income or decrease in household size, or if you no longer receive SNAP.

Income Exclusions: The value of any child care provided or arranged, or any amount received as payment for such child care or reimbursement for
costs incurred for such care under the Child Care Development (Block Grant) Fund should not be considered as income for this program.

Reduced Price Eligible Students: Beginning July 1, 2019, students in New York State that are approved for reduced price meals will receive
breakfast and lunch meals at no charge.

In the operation of child feeding programs, no child will be discriminated against because of race, sex, color, national origin, age or disability

Meal Service to Children With Disabilities: Federal regulations require schools and institutions to serve meals at no extra charge to children with a
disability which may restrict their diet. A student with a disability is defined in 7CFR Part 15b.3 of Federal regulations, as one who has a physical or
mental impairment which substantially limits one or more major life activities of such individual, a record of such an impairment or being regarded as
having such an impairment. Major life activities include but are not limited to: functions such as caring for one’s self, performing manual tasks, seeing,
hearing, eating, sleeping, walking, standing, liting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, and
working. You must request meal modifications from the school and provide the school with medical statement from a State licensed healthcare
professional. If you believe your child needs substitutions because of a disability, please get in touch with us for further information, as there is specific
information that the medical statement must contain.

Confidentiality: The United States Department of Agriculture has approved the release of students names and eligibility status, without parent/guardian
consent, to persons directly connected with the administration or enforcement of federal education programs such as Title | and the National
Assessment of Educational Progress (NAEP), which are United States Department of Education programs used to determine areas such as the
allocation of funds to schoals, to evaluate socioeconomic status of the school's attendance area, and to assess educational progress. Information
may also be released to State heaith or State education programs administered by the State agency or local education agency, provided the State or
local education agency administers the program, and federal State or local nutrition programs similar to the National School Lunch Program.
Additionally, all information contained in the free and reduced price application may be released to persons directly connected with the administration
or enforcement of programs authorized under the National School Lunch Act (NSLA) or Child Nutrition Act (CNA); including the National School Lunch
and Schoo! Breakfast Programs, the Special Milk Program, the Child and Adult Care Food Program, Summer Food Service Program and the Special
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Supplemental Nutrition Program for Women Infants and Children (WIC); the Comptroller General of the United States for audit purposes, and federal,
State or local law enforcement officials investigating alleged violation of the programs under the NSLA or CNA.

Reapplication: You may apply for benefits any time during the school year. Also, if you are not eligible now, but during the school year become
unemployed, have a decrease in household income, or an increase in family size you may request and complete an application at that time.

The disclosure of eligibility information not specifically authorized by the NSLA requires a written consent statement from the parent/guardian. We will
let you know when your application is approved or denied.

Sincerely,

Nondiscrimination Statement: This expfains what to do if you believe you have been treated unfairly.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in [anguages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at;
http:/feww.ascr.usda.gov/icomplaint filing_custhtml, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment IX
Special Milk Program Schools
(Only for use when offering Free Special Milk)

Dear Parent/Guardian:

(School Name) believes that one of the most important ways we can help our children perform better in their classrooms is to provide
them with the nutrition necessary for the healthy growth of their minds and bodies. Therefore, we provide milk in our school every day.

We invite all students to show their support for their school food service program through frequent participation. Current milk prices are
$ per one half pint.

How to Apply: To receive free milk for your children carefully complete the application and return it to the school. if you currently receive
SNAP, or TANF for any children or participate in the FDPIR, the application must include the children's names of all children living in your
househald, your SNAP, TANF or FDPIR number and the signature of an adult household member. If you do not list a SNAP/TANF/FDPIR
number, the application must include the names of everyone in the household, the amount of income for each household member, how
often this income is received and where it comes from. The application must also include the signature of an adult household member
and the last four digits of that adult's social security number, or check the box if the adult does not have a social security number. An
application that is not complete cannot be approved. Contact your local Department of Social Services for your SNAP or TANF number
or complete the income portion of the application. No application is necessary if your household was notified by the SFA that your children
have been directly certified. If you are not sure if your children have been directly certified, please contact the school.

Income Chart: The following chart lists income levels according to household size and income levels received either yearly, monthly or
weekly. If your total household income is the same or less than the amounts on the Income Chart below, your children may be eligible
for free milk.

2019-2020 FREE ELIGIBILITY INCOME CHART

Farr-:ﬁ;aslize Annual Monthly Twice per Month | Every Two Weeks Weekly

1 $ 16,237 $ 1,354 $ 677 $ 625 $313

2 $ 21,983 $ 1,832 $916 $ 846 $423

3 $27,729 $ 2,311 $1,156 $ 1,067 $ 534

4 $ 33,475 $2790 $1,395 $ 1,288 $ 644

5 $ 39,221 $ 3,269 $1,635 $ 1,509 $ 755

6 $ 44,967 $ 3,748 $1.874 $1,730 $ 865

[ $ 50,713 $ 4,227 $2114 $ 1,951 $976

8 $ 56,459 $4,705 $2,353 $2172 $ 1,086

*Each Add'| person add $ 5,746 $ 479 $ 240 $ 221 $ 111

Reporting Changes: The benefits that you are approved for at the time of application are effective for the entire school year. You no
longer need to report changes for an increase in income or decrease in household size, or if you no longer receive SNAP.

Income Exclusions: The value of any child care provided or arranged, or any amount received as payment for such child care or
reimbursement for costs incurred for such care under the Child Care Development (Block Grant) Fund should not be considered as
income for this program.

Foster Child: Your foster child may be eligible for free milk. Provide documentation from an appropriate State or local agency indicating
the child's status as foster. If you have questions, contact the school for help with the application.
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In the operation of child feeding programs, no child will be discriminated against because of race, sex, color, national origin, age or
disability.

Fair Hearing: If you do not agree with the school's decision on your application or the result of verification, you may wish to discuss it
with the school. You also have the right to a fair hearing. This can be done by calling or writing the following official:

(Name, Address, Telephone Number of Hearing Official)

Confidentiality: The United States Department of Agriculture has approved the release of students names and eligibility status, without
parent/guardian consent, to persons directly connected with the administration or enforcement of federal education programs such as
Title | and the National Assessment of Educational Progress (NAEP), which are United States Department of Education programs used
to determine areas such as the allocation of funds to schools, to evaluate socioeconomic status of the school's attendance area, and to
assess educational progress. Information may also be released to State health or State education programs administered by the State
agency or local education agency, provided the State or local education agency administers the program, and federal State or local
nutrition programs similar to the National School Lunch Program. Additionally, all information contained in the free and reduced price
application may be released to persons directly connected with the administration or enforcement of programs authorized under the
National School Lunch Act (NSLA) or Child Nutrition Act (CNA); including the National School Lunch and School Breakfast Programs,
the Special Milk Program, the Child and Adult Care Food Program, Summer Food Service Program and the Special Supplemental
Nutrition Program for Women Infants and Children (WIC); the Comptroller General of the United States for audit purposes, and federal,
State or local law enforcement officials investigating alleged violation of the programs under the NSLA or CNA.

The disclosure of eligibility information not specifically authorized by the NSLA requires a written consent statement from the
parent/guardian,

Reapplication: You may apply for benefits any time during the school year. Also, if you are not eligible now, but during the school year
become unemployed, have a decrease in household income, or an increase in family size you may request and complete application at
that time.

You will be notified when the application is approved or denied. The information submitted on the application may be subject to verification.
Please contact [name, address, phone number] with any questions.

Sincerely,

Nondiscrimination Statement;

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and
institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation
for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should
contact the Agency (State or local) where they applied for benefits. [ndividuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal
Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hitp:/www.ascr.usda.govicomplaint_filing_cust.himl, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the

form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

)] mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment X
NOTIFICATION LETTER FOR SCHOOL MEALS

Dear

Your application for free and reduced price meals for your child(ren) has been:

Approved for free meals.

Approved for reduced price meals. Your child(ren) will receive breakfast and lunch meals at no charge.
Denied for the following reason(s):

___ Income over the allowable amount.

___Incomplete application. The following information is missing:

__ Other:

If you do not agree with the decision, you may discuss it with a school official and you have a right to a fair hearing. This can be done
by calling or writing the following official:

Name:
Address:
Phone:

You may reapply for benefits at any time during the school year. If you are not eligible now but have a decrease in household income or
become unemployed, or have an increase in household size, you may fill out another application at that time.

Sincerely,

Name Title Date

Nondiscrimination Statement: This explains what to do if you believe you have been treated unfairly.

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits, Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hilp:/www.ascr.usda.govicomplaint_filing_custhtml, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (868) 632-9992. Submit your completed form or letter to USDA by:

(1 mail; U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment XI
NOTIFICATION LETTER FOR DIRECTLY CERTIFIED STUDENTS

Dear Parent/Guardian: Date:

Your child(ren) has been automatically approved for free meals and/or milk during the 2019-2020 school year. This approval is based
on student/household eligibility for the Supplemental Nutrition Assistance Program (SNAP), and/or Medicaid. ONLY RETURN THIS
LETTER to your child{ren)’s school if you do hot want the free school meals/milk benefits.

Please DO NOT fill out an application for free or reduced price meals and/or milk for the following child(ren):

Student Name School Name Grade

If you have student(s) in your household that are not listed above, please contact this office at . Free meal
benefits will be extended to all children residing in the same household.

If you DO NOT want your student to receive these school meal benefits, please check the box below, sign and return this
letter.

(1 | do not want free meals/milk benefits for my children listed above

Date Signature of Parent or Guardian

Sincerely,

Signature

Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employess, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability,
age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at {800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hitp:/www.ascr.usda.govicomplaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(1) mail; U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2 fax: (202) 690-7442; or
(3) email; program.intake @usda.gov.

This institution is an equal opportunity provider.
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Attachment XIlI

MEAL SERVICES TO CHILDREN WITH DISABILITIES

Dear Parent/Guardian:

The National School Lunch Program (NSLP) and School Breakfast Program (SBP) aim to provide all participating children, regardless of
background, with the nutritious meals they need to be healthy. This includes ensuring children with disabilities have an equal opportunity
to participate in and benefit from the NSLP and SBP.

Federal regulations require schools and institutions to serve meals at no extra charge to those children whose disability restricts their diet
in such a way that they cannot fully participate in the food service program without some modification to the foods offered or the scheduled
menu. If you believe your child needs substitutions because of a disability, please get in touch with us for further information. You must
request meal modifications from the school and provide the school with a medical statement from a State licensed healthcare
professional. This medical statement must contain but is not limited to the following:

e Information about the child's physical or mental impairment that is sufficient to allow the school to understand how it restricts
the child's diet,

¢ An explanation of what must be done to accommodate the child's special dietary need,

e The food or foods to be omitted and recommended alternatives, in the case of a modified meal

If you have questions regarding the need for meal modffications, contact at
for further information.

Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
http:/iwww.ascr.usda.gov/icomplaint filing_cust himl, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(n mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.

51



Attachment XIV
Prototype

PARENT/GUARDIAN CONSENT TO RELEASE ELIGIBILITY INFORMATION
FOR FREE AND REDUCED PRICE MEALS OR FREE MILK

Date

Dear Parent/Guardian:

If your child is eligible for free and reduced price meals or free milk, he/she also may be eligible for other benefits. To receive
these benefits, you must provide written consent to permit school officials to give your name, address, and an indication that your
household is eligible for free and reduced price meals or free milk, to representatives of certain programs. Failure to sign a consent
statement that will allow disclosure of this information will not affect your child's eligibility or participation in the school meals
or milk programs.

Some of the programs that may request names and eligibility information to be used to provide benefits, and for which
parent/guardian consent is required, include: federal health insurance programs such as Medicaid or Children's Health Insurance program
(CHIP), other federal programs, State programs, local health and education programs and other local activities. For example, the
disclosure of children's eligibility for free and reduced price meals or free milk to determine eligibility for free text books, free band
instruments, holiday baskets, school supplies, efc., or reduced fees for summer school or driver education programs, would require
written consent by the child's parent/guardian.

If you wish to provide consent to release information contained in your child's free and reduced price meal application, to receive
other benefits, please complete the attached consent statement.

Please call at if you have questions.

Sincerely,

Enclosure (consent statement)

Nondiscrimination Statement:

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at;
hitp:/fwww.ascr.usda.qovicomplaint_filing_cust.himl, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-8892. Submit your completed form or letter to USDA by:

) mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email; program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment XV
Prototype Consent Statement (Single Program)
CONSENT TO RELEASE FREE OR REDUCED PRICE ELIGIBILITY INFORMATION

School officials may release information that shows that my child/children are eligible for free or reduced price meals or free milk to the
following program. | understand that the information will only be provided to this program.

Name of Program (to be completed by SFA)

I understand that | will be releasing information that will show my child/children are eligible for free and reduced price meals or free milk.
| give consent to release my confidential information for the above named program only.

Child/Children;

| certify that [ am the parent/guardian of the child/children for whom the free/reduced price application was made:

Signature of Parent/Guardian:

Print Name:

Address:

Phone Number:

Date:

Nondiscrimination Statement;

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and
employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age,
or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.),
should contact the Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at:
hitp:/iwww.ascr.usda.govicomplaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

(n mail: U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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Attachment XVI
Prototype Consent Statement (Multiple Programs)

CONSENT TO RELEASE FREE OR REDUCED PRICE ELIGIBILITY INFORMATION

School officials may release information that shows that my child/children are eligible for free or reduced price meals or free milk to the
following programs. | understand that the information will only be provided to the program(s) checked.

(Check the box next to the program area(s) you wish to release information to)

O Federal health programs such as Medicaid or Children's Health Insurance Program (CHIP).
O State or federal programs such as the Youth Summer Work program or the Educational Talent Search Program.

O Local health and education programs and other local programs that provide benefits such as free textbooks or school supplies,
free band instruments, or reduced fees for summer school or driver education.
O Community programs such as holiday baskets, summer arts and playground programs.

| understand that | will be releasing information that will show that my child/children are eligible for free and reduced price meals or free
milk. | give consent to release my confidential information for the above named uses.

Child/Children:

| certify that | am the child's parent/guardian for whom the application was made.

Signature of Parent/Guardian:

Print Name:

Address:

Phone Number;

Date:

Nondiscrimination Statement;

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print, audiotape, American Sign Language, etc.), should contact the
Agency (State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800)
877-8339. Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found online at: hitp:/ffwww.aser.usda.qoweomplaint filing_cust htm,
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by:
(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washingten, D.C. 20250-9410;
2 fax: (202) 690-7442; or
(3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.
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KEEP THIS FORM ON FILE. DO NOT RETURN TO SED

CERTIFICATION OF ACCEPTANCE FOR DISTRICTS AND NONPUBLIC SCHOOLS
(Residential Child Care Facilities must complete the form on Attachment XV)

Please complete the following information and retain on file for examination by members of this
Department or USDA during a review of your Child Nutrition Program.
Do not send the Certificate of Acceptance to your regional office.
SCHOOL FOOD AUTHORITY NAME: Unatego Central School
12Digit LEA Code: 471601040005
The governing body of this School Food Authority accepts this Free and Reduced Price Meal or
Special Milk Program Policy Statement, including the Family Income Eligibility Criteria and all

required attachments and as indicated below:

Titles of Designated Officials

A. REVIEWING OFFICIAL: Luci Hopps/Kim Corcoran
ADDRESS &TELEPHONE: 2641 State Hwy 7
Otego, New York 13825
607-988-5035

B. HEARING OFFICIAL: Patti Loker

ADDRESS & TELEPHONE: 2641 State Hwy 7
Otego, New York 13825
607-988-5035

C. VERIFICATION OFFICIAL: Cindy Hutchinson

ADDRESS & TELEPHONE: 2641 State Hwy 7
Otego, New York 13825
607-988-5035

An officer of the Board of Education or chairman of the community school board, pastor or
executive director of the corporation operating a private or parochial school, or the headmaster
or principal of a nonpublic school must sign this form.

ORIGINAL SIGNATURE OF SCHOOL OFFICIAL

TITLE

DATE

2019-2020



To: Dr. Dave Richards and the Board of Education

From: Kim Corcoran, Food Service Director

RE: Free and Reduced Booklet and Certification of Acceptance
Date: June 20, 2019

| am sending our free and reduced policy book for BOE approval, as per auditor
instructions. Once approved, please send the signed Certification of Acceptance form
back to us for our files.

Thank you



Bassett Healthcare Network

AGREEMENT BETWEEN
THE MARY IMOGENE BASSETT HOSPITAL
AND
UNATEGO CENTRAL SCHOOLS

This Agreement made as of , by and between The Mary Imogene Bassett Hospital, doing
business as Bassett Medical Center (formerly Bassett Healthcare) (hereinafter “HOSPITAL”), One
Atwell Road, Cooperstown, New York 13326 and Unatego Central Schools (hereinafter, "SCHOOL
DISTRICT"), 2641 State Highway 7, PO Box 483, Otego, NY 13825 covers provision of medical
services to be provided by the Hospital.

Terms of Agreement:

1. The HOSPITAL agrees to take medical histories and provide physical exams at the School District
facilities for students and athletes enrolled and designated others employed in SCHOOL DISTRICT'S
schools as requested by the School District.

Physical exams for students in grades K (for those without Pre-K physicals) 1, 3, 7, 10; sports
physicals and physicals for students submitting working papers. This includes students entering
the school district for the first time, students referred by/to Committee on Special Education and
those deemed necessary by school authorities to determine a child’s education program.
Examinations required to obtain employment certification (working papers) will be provided for
all students requesting them in conjunction with regular physical examination schedules.

The services will be provided on mutually agreed upon scheduled dates. Physical examinations will
be performed with the assistance of the school nurse.

The HOSPITAL will provide consultations concerning the educational placement of physically
handicapped students.

The HOSPITAL will clear or will be informed of athletes returning to sports participation following
an injury.

2. SCHOOL DISTRICT will agree to pay the HOSPITAL at the rate of $6,680.00 per school year for
professional services rendered and:

* 19A and pre-employment Physical Examinations (Bus Included
Drivers, Cafeteria Workers, and other staff as required)

¢ Students and athletes enrolled in SCHOOL DISTRICT'S Included
schools as requested by School District, per student.

(All above services are done by appointment only.)

Payment will be made in 4 installments in August 2019, November 2019, February 2020 and May
2020. Upon submittal of said billing, SCHOOL DISTRICT will submit payment within thirty (30)
days.

Doc ID: 20190524154158931
Sertifi Electronic Signature



The SCHOOL DISTRICT will provide gowns if necessary and the SCHOOL DISTRICT will
provide chaperones if needed.

3. All other services, exams, tests, etc. (i.e. EKG’s, new employees) will be billed separately in
accordance with established fees at the HOSPITAL
e College entrance physical exams
¢ Occupational admission forms
e Summer camp forms
¢ Flu Vaccinations

4. Physician will be furnished with an outline of duties, according to the New York State Education
Law and Commissioner’s Regulations, required of the School Physician and agrees to adhere to
them.

5. The HOSPITAL shall not sell or assign its interest in this Agreement without written permission of
the SCHOOL DISTRICT, which permission will not be unreasonably withheld, delayed or
conditioned.

6.  This Agreement shall run from July 1, 2019 through June 30, 2020 and may be terminated by either
party, with or without cause, upon thirty (30) days advance written notice to the other.

7. This Agreement in no way establishes an agency relationship between the HOSPITAL and the
SCHOOL DISTRICT. Each party shall maintain its independence and separate identity and each
party shall have exclusive control of its management, employees, staff, policies and assets. Neither
party assumes any liability for the acts of the other party. The HOSPITAL and the SCHOOL
DISTRICT each shall hold harmless and indemnify the other party and its agents, servants,
employees, physicians, officers, directors and trustees from and against any loss, damage, liability or
claim (or action in respect thereof) and any cost or expense, including reasonable attorneys’ fees in
connection with any such loss, damage, liability, claim or action, that it or its agents, servants,
employees, physicians, officers, directors or trustees may suffer from any claim, demand, suit or
action against it or them by reason of any act or omission on the part of the indemnifying party or its
agents, servants, employees, physicians, officers, directors or trustees in connection with or arising
out of this Agreement. The party seeking indemnification hereunder shall promptly notify the
indemnifying party in writing of receipt of notice of commencement of any action with respect to
which a claim of indemnification is to be made hereunder. The indemnifying party will be entitled to
assume the defense of such action with counsel reasonably acceptable to the indemnified party, and
after notice from the indemnifying party to the indemnified party of its election to assume the defense
thereof, the indemnifying party will not be liable to the indemnified party for any legal or other
expenses subsequently incurred by the indemnified party in connection with the defense thereof, This
paragraph shall survive any termination of this Agreement for any reason.

8. Section 2-c and 2-d of the New York State Education Law require that third party contractors
comply with the parents’ Bill of Rights and ensure privacy of any personally identifiable data
shared under this contract. HOSPITAL agrees to comply in every respect with all applicable
provisions of section 2-c and 2-d of the NYS Education Law and any subsequently promulgated
rules, regulations or laws regarding the same. The Family Educational Rights and Privacy Act
(FERPA, 20 USC 1232g) requires that third party contractors comply with FERPA and
SCHOOL DISTRICT policy regarding preserving the confidentiality of the educational records
of students, which includes medical records of students provided for school purposes. The
HOSPITAL has read the Parent’s Bill of Rights of SCHOOL DISTRICT and has read the
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SCHOOL DISTRICT’S Student Records Policy and agrees to fully comply with both including
any amendments. The SCHOOL DISTRICT will notify HOSPITAL of any significant changes

to either policy.

9.  Each party shall maintain comprehensive liability insurance coverage acceptable to the other party
either in the form of a self-insurance program or in the form of a policy purchased from an insurance
company. Each party shall have the right to inspect during normal business hours documents in
relation to such insurance coverage.

10.  The services provided by the HOSPITAL shall comply with all federal, state and local statutes, rules
and regulations.

11.  This is the entire Agreement. The terms of this Agreement supersede any oral representations
previously made. There shall be no oral modifications of this Agreement, and any modification or
amendment of the terms of the Agreement shall not be binding unless executed in writing by the
parties hereto.

12. Notices given under this Agreement shall be sent by first class mail or hand delivery in the case of the
HOSPITAL to the attention of its President at One Atwell Road, Cooperstown, New York 13326 and
in the case of the SCHOOL DISTRICT to the attention of: Dr. David S. Richards, Superintendent,
2641 State Highway 7, PO Box 483, Otego, NY 13825.

UNATEGO CENTRAL SCHOOLS THE MARY IMOGENE BASSETT HOSPITAL
D/B/A BASSETT MEDICAL CENTER

ran anzarella
? By: frank.panzarella@bassett.org

<L
ds

Dr. David S. Richar

Superintendent Name:
. Network VP & COO of BMG
Title:
05/31/2019
Date: st
3
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The following names will make up the 2019-2020 LINKS team.

Katherine Mazourek
David Richards
Mike Carson
Kathy Stockert
Mike Snider
Tracey Robinson
Darlene Wong
Marcy Anderson
Patti Hoyt

Kim Trask

Anne Nelson
Julie Lambiaso
Jeanne Butler
Anita Wheeler



Updated for 2019-20

SECTION 1V MERGER COMMITTEE
Application for Merger of Schools for Athletic Activity

This application form must:
(A) Be completed by each school involved in the sport described.
(B) Bereviewed and approved by the athletic league involved.
(C) Be submitted to the Section [V Merger Committee after A and B have been resolved.

A separate application must be submitted for each activity. Requests should be for a one-year period of time only.

School District UNATEGO

Address of School Involved ,Qé: ‘// 81[ /‘{u)/y )
Oteg A Y 1 2f2C

Athletic Director of School Involved MA T HA F£) E

Phone Number 60’7 "‘}J’(f f_SOU/

Other School(s) Involved Frar~kizn/

Sport to be considered 48‘;\/\5 55’(‘ cer

Level(s) being merged (circle) arsi IV Modified
School Year /7 -20

Describe conditions which prompted your school to request or support a merger--provide all appropriate rationale which
will assist the league and merger committee in reaching a decision considered most beneficial to all:
We d t+ ) fh Jetes to B / :
L o pNot e €ncucl afhleseS 1o wmtl  a@if€osr, Ths
70
Misgyel Wil 4l HiCe Shoduis Jo ke able do 3oin
q "-Co./ﬂ 5

What will be the identity of the combined team? WM K // n/

Where will practices be held? 30#\

Where will competition be held? ﬁ#‘\_

Attach a copy of the action item from your school Board of Educati i inutes which includes the oval of this
application.

Signed: Principal

Superintendent

Board of Education

Date:
Submit to Athletic League [This step must precede the Section action!):
League Action el Approved
e Not Approved

Date

League Secretary



Forward to: Ben Nelson
Section IV Athletic Association
43 Pearl Street West - Suite 1
Sidney, NY 13838

by: January 30,2020 for Football
August 26, 2019 for Fall activity
November 18, 2019 for Winter activity
March 16, 2020 for Spring activity

COMBINING OF TEAMS - The joining together of students from two or more member schools in the same district or close
proximity to form a single team shall be permitted subject to the following conditions:

The joining together of students from two or more-member schools in the same district or proximity to form a single team
shall be permitted subject to the following conditions:

1. Permission must be obtained from their league and section on an annual basis.

2. Section approval must be reported to the NYSPHSAA, Inc., Executive Committee. NOTE: If a combined school team goes
beyond sectional level competition their boys and girls grade 9-11 enrollment shall be combined, using the below criteria,
for state level competition.

The graduated scale is used for up to 3 “team” mergers and mergers with 4 or more “teams” take 100% of their BEDS; ONLY
in team sports. (July 2017)

NOTE: If two or more schools are located within the same physical building, 100% of their BEDS will be used if they are
following the Combining of Teams process. (Feb. 2019)

The school(s) with the higher(est) classification number will have a percentage of the other school(s) classification number
added according to the graduated scale below.

Beginning in 2019-2020 The percentage is dependent upon the association’s “Sport Specific classification
cut-off numbers" (July 2018)

Five Classes (100%, 100%, 100%, 40%, 30%)

Four Classes (100%, 100%, 40%, 30%)

Three Classes (100%, 40%, 30%)

Two Divisions (100%, 40%)

3. Section shall determine the deadlines for schools to merge or demerge programs.

4. If a non-public school is part of the merger, the “merged” team may be subject to the Section’s Classification of Non-Public
School Committee.

5. If a merger is denied by the Section, schools have the ability to resubmit a merger using 100% of all schools BEDS
enrollment numbers. (July 2016)

Reporting Procedure: All violations shall be reported to the League and Section.

Action of Section IV Merger Committee

The above request for merger is Approved

Not Approved

for the activity of

for the school year
Classification AA A B (] D

Chairperson Date




Updated for 2019-20
SECTION 1V MERGER COMMITTEE

Application for Merger of Schools for Athletic Activity

This application form must:
(A) Be completed by each school involved in the sport described.
(B) Bereviewed and approved by the athletic league involved.

(C) Besubmitted to the Section [V Merger Committee after A and B have been resolved.

A separate application must be submitted for each activity. Requests should be for a one-year period of time only.
School District UnaTLéo

Address of School Involved _;zé‘y/ ST- Hw’&/ —)

o1é0 Ny’
Athletic Director of School Involved MA ﬂ' }’/" JEZ/C:
Phone Number (30'7 - (/J()( ~Seol
1
Other School(s) Involved F@A/L} KL, A
Sport to be considered T:O o Tbe //

.
Level(s) being merged (circle) @ IV m.
hS———

School Year ]7’20

Describe conditions which prompted your school to request or support a merger--provide all appropriate rationale which
will assist the league and merger committee in reaching a decision considered most beneficial to all:

To_allaw  SHbteS o dpace +o Gptete 10 a QM%WWJ//? e ) et Hoy

hovie _Schod !, il

What will be the identity of the combined team? U/‘/A'Tk'c’ o

Where will practices be held? OATECO

Where will competition be held? JJIrTECO

Attach a copy of the action item from your school Board of Education meeting minutes which includes the approval of this
application.

Signed: Principal

Superintendent

Board of Education

Date:
Submit to Athletic League [This step must precede the Section action!):
League Action i - Approved
el Not Approved

Date

League Secretary



Forward to: Ben Nelson
Section IV Athletic Association
43 Pearl Street West — Suite 1
Sidney, NY 13838

by: January 30, 2020 for Football
August 26, 2019 for Fall activity
November 18, 2019 for Winter activity
March 16, 2020 for Spring activity

COMBINING OF TEAMS - The joining together of students from two or more member schools in the same district or close
proximity to form a single team shall be permitted subject to the following conditions:

The joining together of students from two or more-member schools in the same district or proximity to form a single team
shall be permitted subject to the following conditions:

1. Permission must be obtained from their league and section on an annual basis.

2. Section approval must be reported to the NYSPHSAA, Inc., Executive Committee. NOTE: If a combined school team goes
beyond sectional level competition their boys and girls grade 9-11 enrollment shall be combined, using the below criteria,
for state level competition.

The graduated scale is used for up to 3 “team” mergers and mergers with 4 or more “teams” take 100% of their BEDS; ONLY
in team sports. (July 2017)

NOTE: If two or more schools are located within the same physical building, 100% of their BEDS will be used if they are
following the Combining of Teams process. (Feb. 2019)

The school(s) with the higher(est) classification number will have a percentage of the other school(s) classification number
added according to the graduated scale below.

Beginning in 2019-2020 The percentage is dependent upon the association’s “Sport Specific classification
cut-off numbers" (July 2018}

Five Classes (100%, 100%, 100%, 40%, 30%)

Four Classes (100%, 100%, 40%, 30%)

Three Classes (100%, 40%, 30%)

Two Divisions (100%, 40%)

3. Section shall determine the deadlines for schools to merge or demerge programs.

4., If a non-public school is part of the merger, the “merged” team may be subject to the Section’s Classification of Non-Public
School Committee,

5. If a merger is denied by the Section, schools have the ability to resubmit a merger using 100% of all schools BEDS
enrollment numbers. (July 2016)

Reporting Procedure: All violations shall be reported to the League and Section.

Action of Section IV Merger Committee

The above request for merger is Approved
Not Approved

for the activity of

for the school year

Classification AA A B C D

Chairperson Date




Updated for 2019-20

SECTION IV MERGER COMMITTEE
Application for Merger of Schools for Athletic Activity

This application form must:
(A) Be completed by each school involved in the sport described.
(B) Bereviewed and approved by the athletic league involved.

(C) Besubmitted to the Section IV Merger Committee after A and B have been resolved.

A separate application must be submitted for each activity. Requests should be for a one-year period of time only.

School District UNA'TEG o
Address of Schoo!l Involved _Q &Y/ S‘/ /IIW}/ 7 O‘/‘C/( qa A/IY /13£2S

Athletic Director of School Involved MQ#" #‘rg@ /C
Phone Number 607 %(f -S0 of
Other School(s) Involved OAJA Die A Ya /Z{/\'/

Sport to be considered _ ;L‘)/f’(‘il/”}f

Level(s) being merged (circle) @ vy Modified
School Year /i’ZO

Describe conditions which prompted your school to request or support a merger--provide all appropriate rationale which

will assist the league and merger committee in reaching a decision considered most beneficial to all:

To allow Stoduty  to compete S Puf Cé{]‘i 1 N o Sprt
‘Fl/(}/ o-il\uw,"&@ Ma/y vof- be able A=

What will be the identity of the combined team? L) \/(.)
Where will practices be held? BC’ paa)
Where will competition be held? &7‘#\

Attach a copy of the action item from your school Board of Education meeting minutes which includes the approval of this

application.

Signed: Principal

Superintendent

Board of Education

Date:
Submit to Athletic League (This step must precede the Section action!):
League Action i Approved
e Not Approved

Date

League Secretary




Forward to: Ben Nelson
Section IV Athletic Association
43 Pearl Street West ~ Suite 1
Sidney, NY 13838

by: January 30, 2020 for Football

August 26, 2019 for Fall activity
November 18, 2019 for Winter activity
March 16, 2020 for Spring activity

COMBINING OF TEAMS - The joining together of students from two or more member schools in the same district or close
proximity to form a single team shall be permitted subject to the following conditions:

The joining together of students from two or more-member schools in the same district or proximity to form a single team
shall be permitted subject to the following conditions:

1. Permission must be obtained from their league and section on an annual basis.

2. Section approval must be reported to the NYSPHSAA, Inc., Executive Committee. NOTE: If a combined school team goes
beyond sectional level competition their boys and girls grade 9-11 enrollment shall be combined, using the below criteria,
for state level competition.

The graduated scale is used for up to 3 “team” mergers and mergers with 4 or more “teams” take 100% of their BEDS; ONLY
in team sports. (July 2017)

NOTE: If two or more schools are located within the same physical building, 100% of their BEDS will be used if they are
following the Combining of Teams process. (Feb. 2019)

The school(s) with the higher(est) classification number will have a percentage of the other school(s) classification number
added according to the graduated scale below.

Beginning in 2019-2020 The percentage is dependent upon the association’s “
cut-off numbers" (July 2018)

Five Classes (100%, 100%, 100%, 40%, 30%)

Four Classes (100%, 100%, 40%, 30%)

Three Classes (100%, 40%, 30%)

Two Divisions (100%, 40%)

Sport Specific classification

3. Section shall determine the deadlines for schools to merge or demerge programs.

4. If a non-public school is part of the merger, the “merged” team may be subject to the Section’s Classification of Non-Public
School Committee.

5. If a merger is denied by the Section, schools have the ability to resubmit a merger using 100% of all schools BEDS
enrollment numbers. (July 2016)

Reporting Procedure: All violations shall be reported to the League and Section.

Action of Section IV Merger Committee

The above request for merger is Approved

Not Approved

for the activity of
for the school year

Classification AA A B C D

Chairperson Date




UNATEGO CENTRAL SCHOOL
2641 State Highway 7
PO Box 483
Otego, New York 13825-9795
WWwWw.unatego.org

Dr. David S. Richards Patricia Loker
Superintendent of Schools Business Manager
(607) 988-5038 (607) 988-5038

Approve the following returning non-teaching substitutes for the 2019-2020 school year:

Hayley Adams (aide, LTA)
Kirbey Baker (aide, LTA)
Jenna Bullis (aide, LTA)
Kaittyn Buzie, (caf€)

Kim Cerar (aide)

*Becci Cutting (aide, LTA)
*Brian Cutting (LTA)
*Barbara Gee (nurse)

*Mark Hopper (cleaner)

Nancy Livingston (aide)
Madison Miller (LTA)
Kimberly Renwick (aide, LTA)
Nickey Ritchey (cleaner)

Rose Rogers (bus aide, aide, café)
Mary Sloan (LTA, aide)
*Monica Steep (café)

Dennis Walrath (LTA)

Approve the following returning substitute teachers for the 2019-2020 school year:

Hayley Adams
Kirbey Baker
Vicki Beams
Katherine Becker
William Brundege
Ryan Carson
*Becci Cutting
*Brian Cutting
Howard Hacker
Rodric Little
Kathleen Long
*Denise Marshall
Madison Miller
Irma Ouimet
Suzanne Patrick
Kimberly Renwick
Mary Sloan
Patricia M. Taylor
Travis Yaga
Dennis Walrath

*newly added



DEPARTMENT CHAIRPERSONS APPOINTMENTS

2019-2020
TEACHER DEPARTMENT APPT. DATE EXP. DATE
Jessica Strauss Science 07/01/19 06/30/22
Anita Wheeler Math 04/01/18 03/30/21
Sue Delello Special Ed. 07/10/17 07/09/20
Jeanne Butler English 07/10/17 07/09/20
Ann Nelson Social Studies 07/01/19 06/30/22
Cheryl Nages Fine Arts 07/10/17 07/09/20
LEAD TEACHERS
Sue Herodes PE 07/10/17 07/09/20
Laura Gamez-Romero LOTE 07/10/17 07/09/20
John Pruskowski Occ. Ed. Dept. 07/01/19 06/30/22

Updated: 6.25.19



"A SPECIAL PLACE - A SPECIAL YOU"

UNADILLA ELEMENTARY SCHOOL

265 Main Street
Unadilla, New York 13849

Katherine Mazourek Breda Birdsall
Principal Admin. Asst,

Phone (607) 369-6200 Fax (607) 369-6222

Dear Board of Education,

It is my recommendation to appoint the following personnel for employment from August 5-186,
2019 with the hours of 8:00-12;30:

Susan Hendricks - Kindergarten Boot Camp — Teacher
Robin Youngs - Kindergarten Boot Camp — Aide
Caroline Christiansen — Pre-First Boot Camp — Teacher

Tamarah Brooks - Pre-First Boot Camp — Aide.

Sincerely;

Katherine Mazourek



To: Dr. David Richards & Board of Education
From: Luci Hopps, Cook/Manager, DCMO BOCES
Re: Food Service Worker

Date: 6-25-2019

| would like to recommend Rena Barkman, and Mari Ruff for the Food Service Worker for the Summer
Feeding Program July 8" — August 16™. Their rate will be $ 15.00 per hour.

Also | would like to recommend Kristen Sousa for a Food Service Substitute for the Summer Feeding
Program. Her rate will be $15.00 per hour.

Thanks for your consideration as we have a family illness.

Thaw,‘
Ny

Luci Hopps
Cook/Manager, DCMO BOCES

(607)988-5035



UNATEGO CENTRAL SCHOOL
NEW EMPLOYEE APPOINTMENT FORM

NAME: _/V icole j} avlsS
POSITION: MS/ HS «Sedéﬁ%a"\/

REPLACE KLVUK& Ig(( —
EFFECTIVE DATE: \_L,Lll/ ZZ %) 9
EDUCATION LEVEL: Z%SSQCJQ_?_% bmﬁee_
/
YEARS OF EXPERIENCE: Q _
SALARY: STEP  LEVEL s |2, g'Z_)éqr
CERTIFICATION: ﬂ// #
COLLEGE: [[iﬁ&’d JJ}@{ ,]ﬁ L@
REFERENCES CONTACTED:
I 145(&04’:% ﬂ([@mak o
. e

Lives m %@ﬁﬁg;(qg(,/ -% /S (?(,7;% o

Z#& Jcﬁégé 4 ,_mzmé an zdmgé 75 o
u!

COMMENTS: AZ 1 _(aQL (s a Um@a gma(u-ﬁ cHre




